AJJMAHHUCTPAILIMS TOPOJCKOI'O OKPYTA «'OPOJI JTECHO»
ITOCTAHOBJ/IEHUMUE

31.10.2019 Ne 1202
r. JlecHon

06 ymeepaiicOoeHUU AOMUHUCMPAIMUEHO020 pe2/1aMeHINa npeoocmae/ieHust
aomuHucmpayueti 20p00cko20 okpyza «I'opod JlecHoll» MyHUyunaabHou yc/ay2u «Bbioaua
Konuti apxueHbIX 00KyMeHMOo8, N00meepicoaroujux npaeo é/1a0eHus 3em/aet»

B cootBercTBUU ¢ PenepanbHbiM 3aKoHOM OT 27 utonisg 2010 roga Ne 210-d3 «O6
OpraHu3alUM IpeoCTaB/eHHsT IOCyJapCTBEHHbIX W MYHULMIMA/IbHBIX YC/IyT», pelleHueM
IOymbl Topoackoro okpyra «I'opog JlecHoit» ot 04.07.2012 Ne 51 «O6 yTBepKAeHUU
TepeyHsi YCIyT, KOTOpbIe SIBSIFOTCS He0OX0JUMbIMU U 00s13aTe/TbHBIMU [J1s1 TIPe/I0CTaB/IeHUS]
MYHULIMNA/IBHBIX ~ YCAYr aJMUHHCTpaLer ropojckoro okpyra «l'opoz JlecHou»,
MOABEJOMCTBEHHBIMA €l  yupeXAeHusIMA, U TMPeJOCTaB/SIOTCS  OpraHu3alysiMy,
YUYaCTBYIOIMMU B  [PefOoCTaB/Ie€HUA  MYHULMIIAJBHBIX  YCJIyr»,  I[OCTAaHOBJIEHHWEM
aZIMUHUCTpAlLMd ropojckoro okpyra «lopoxa JlecHoii» ot 18.01.2019 Ne 19 «O6
YTBEPXK/IEHUW TIOpSiIKa pa3pabOTKM U yTBEPXKAEHUS aJMUHUCTPATUBHBIX PErjlaMeHTOB
Npe/loCTaB/lIeHUs] MYHMLIMIIA/AbHBIX YC/IYyT, IIOps/Ka IIPOBeJeHUs] 3KCIepTH3bl IPOeKTOB
a/IMVHHCTPATUBHBIX perjiaMeHTOB Ipe/0CTaB/IeHUs MyHULIUINAIbHBIX yCIyT»,

IIOCTAHOB/JIALO:

1. YTBepauTb aJMUHUCTPATHMBHBLIN perjamMeHT TMpeAoCTaB/leHusl aJMUHUCTpaLueit
ropojickoro okpyra «['opos JlecHoOI» MyHULIMIANLHONW YCIyru «BbiZlaua KOMW apXUBHBIX
JIOKyMEHTOB, TIO/ITBeP>K/IAr0IINX MPaBO B/a/leHus 3emiiel» (TIpu1araeTcs).

2. Tlpuv3HaTh yTpaTHMBLIMM CUJIy NOCTaHOBJIEHWE a[MUHMCTPALIMU TOPOJCKOrO OKpyTa
«[opog JlecHot» oT 08.06.2016 Ne 819 «O6 yTBepK/I€HUN a/IMUHUCTPATUBHOTO PerjiaMeHTa
NpeoCTaBIeHNs aJMUHHCTpaLeld ropo/cKoro okpyra «l'opog JlecHoW» MyHMLIMMNAJIbHON
yciiyru «Bbifiaua KOMuii apXUBHBIX JOKYMEHTOB, TIO/ITBePXK/IAr0LIMX MPaBO B/ajleHus 3emiiei
Ha TeppUTOPUU rOpo/CKOro okpyra «['opoz JlecHoit».

3. Hacrosiiee mnoctaHoB/ieHWe OMyO/JMKOBaTH B TEUATHOM CPeJCTBE MaCCOBOM
nHpopMaiui  «BecTHUK-ODUIMa/NIbHBI» W pa3MeCcTUTb Ha OQULMAJIBHOM  CauTe



aIMUHHCTpAllMd  TOpoAcKoro  okpyra «l'opog  JlecHoii» B  MH(OpPMaIMOHHO-
Te/IleKOMMYHHKALMOHHOM ceTU «VIHTepHeT».

4. KOHTpO/Ib UCTIO/IHEHUS] HACTOSIIero IOCTAaHOB/IEHUSI BO3/IOXKUTb Ha 3aMeCTUTeJIsl
r7IaBbl  aJAMUHUCTpALMU ropojckoro okpyra «['opom JlecHou» 0O TpaBOBBIM U
opraHu3alMoHHbIM BoripocaM KysHerjoBa A.B.

I'naBa ropoackoro oKkpyra
«I'opog JlecHom» C.E. Uepennanos



YTBEPXIEH

MOCTaHOB/IEHUEM aJ]MUHHCTpaLUX
ropo/ickoro okpyra «I'opog JlecHov»
ot 31.10.2019 Ne 1202

«O6 yTBep)KAeHU!
aJIMUHHACTPaTMBHOI'O perjiaMeHTa
Trpe/IoCTaB/eHUs aIMUHUCTpaLen
ropozickoro okpyra «I"opoJ, JlecHow»
MYHULMIAIBHON YC/IYyTU

«Bpijaua KOMMK apXUBHBIX
JIOKYMEHTOB, TTOATBEP>KAAr0IINX
MpaBO Ha BjiafieHUe 3eMJjieii»

AJAMHUHHMCTPAaTUBHBII perjiaMeHT
Mpe0CTaB/IeHUsA MyHUIIMIIA/ILHOM yCIyrH « Bhilaua Konuii apXUuBHBIX JOKYMEHTOB,
NMOATBEPX/Ja0LIMX MPaBo Ha B/Ia/ieHUe 3eMJiei»

Pa3pen 1. O0mue mosioKeHust

1. AJMUWHUCTDAaTUBHBIM perjiaMeHT TMpeAoCTaB/AeHUs] MYHULMMNAIbHOU  yCIyTH
«Bbilaua KOMU apXWBHBIX JAOKYMEHTOB, MO/TBEPKJAIOLMX MPaBO Ha B/afileHUe 3eMJieii»
(manee — perjnamMeHT) yCcTaHaB/AMBaeT TOPSJOK U CTaHapPT MpPe0CTaB/IeHYs MyHULIMIIaTbHON
ycnyru «Bblflaua KOMUWM apXWBHBIX [JOKYMEHTOB, TIOATBEP>KAAlOIIMX IpaBO Ha BiajleHHe
3emsieli» (fanee - MyHHULIMTIABHAS YCIyTa).

2. PerjiaMeHT yCTaHaB/IMBaeT CPOKM W TOC/e/0BaTeJbHOCTh aMUHHACTPATUBHBIX
MpoLie/lyp, OCYIIeCTB/SIEMbIX B XOjle TIpe/IoCTaB/eHNUs] MYHULIMIIAIbHOW YCIyTH, MOPSZ0K
B3aUMO/IEMCTBHUS MeX/y 10/DKHOCTHBIMU JTML[@aMH, B3aUMO/IENCTBUS C 3asiBUTE/ISIMHU.

Kpyr 3asBurenen

3. 3asiBUTENSIMU Ha MOyuYeHre MYHULIMIAIbLHON YCIYTH SIBJISFOTCS:

1) dusnueckue u OpUIUYECKHe JHIIA, OOpaIlaroIecss Ha 3aKOHHBIX OCHOBAaHUSX K
apXMBHBIM JIOKYMEeHTaM, B 1[e/IsiX MOJIyYeHUs] U UCTI0/b30BaHusi MHGOpMalMK O BbIJle/IeHUU
3eMe/IbHOT'0 yJacTKa (/1ajiee — 3asiBUTENTN);

2) 3aKOHHBIM TIpe/ICTaBUTe/b 3asiBUTeJIsl, YKa3aHHOTO B TMO/AMYHKTe 1 HaCTOSILEro
MyHKTAa.

TpebOoBaHus K NOPSAAKY HH(OPMHPOBaAHUA
0 Mpe/ioCTaB/IeHUH MYHHUIIUNIA/TbHON yCIyTH



4. NudopmupoBaHue 3asiBUTe el 0 MOPsiike MpeJoCTaB/IeHrs MyHULIUMNAIbHOM YCIyTU
OCYIIIeCTBJISIETCSI  HErOoCPe/ICTBEHHO pabOTHUKAaMU apXWBHOTO OT/e/la aJMUHUCTpAaLUd
ropo/ickoro okpyra «['opo; JlecHoii» (fjaniee — MyHULUTIAIbHBIN apXWB) TIPU JIMUHOM TIpUeMe
u no TtenedoHy, a Takke uepe3 (umman ['oCcyZlapCTBEHHOTO OIO/PKETHOTO YUPEeXAeHUS
CBepAJ/10BCKOU obnacTtu «MHOro(yHKI[MOHaTbHBIN LIeHTP rpe/j0CTaB/IeHUsI
rOCy/lapCTBEHHBIX YW  MYHHULMIAABHBIX  yCIyr» B ropojie JlecHom (Janmee —
MHOTOGYHKI[MOHA/IbHBIM 1IEHTP TIPeIOCTaBleHUs] TOCY/apCTBEHHBIX W MYHHUIUIIATbHbBIX
yCyT) U ero dhuarabl.

5. Wudopmaiisi o MecTe HaxoxkieHus, Tpadukax (pexxume) paboTel, HOMepax
KOHTaKTHBIX Tejie)OHOB, ajJpecax »37eKTPOHHOM TOUThl U O(QUIMAIBLHOTO CakTa
MYHULIMMA/JILHOTO apxuBa, WHGOpMalvs O TIOps/Ke TIpe/OCTaB/leHUsT MYHULIAIIATbHOU
yCIyTH, pa3MelileHa B de/ilepaibHOM TOCyAapCTBeHHOM MH(MOPMAaI[MOHHOU cucTeMe «EauHbIM
MOpTasl TOCYyAAPCTBEHHBIX M MYHULIUMNAIbHBIX YCAYT (PyHKUMN)» (ganee — EAvHbINA mopTa)
no agpecy: (https://www.gosuslugi.ru/), Ha oduI[HaTLHOM caiiTe YIIOJTHOMOUEHHOI'O OpraHa
o azpecy: (http://gorodlesnoy.ru/), Ha oduiMaTbHBIX caliTax B HWH(POPMAIIMOHHO-
Te/IeKOMMYHHUKAIIMOHHOM ceTH «VHTepHeT» U MHGOPMAaILIMOHHBIX CTeHJaX MYHULUITATLHOTO
apxvMBa, Ha o@uIMaJLHOM caliTe MHOTOMYHKI[MOHA/JILHOTO I1leHTpa IIpe/loCTaB/IeHUS
rOCy/JapCTBeHHbIX UM MYHULMMANBHBIX yCAyr 10 azpecy: (www.mfc66.ru) (mamee —
obuI[ManbHBIM  CcalT), aTakXke TIPeJOCTaB/seTCsl HeMOCPeJCTBeHHO COTPYAHUKaMHU
MYHUIIMIA/ILHOTO apX1Ba MpU IMYHOM TIpHYeMe, a Takxe I10 TesieoHy.

6. OcHoBHbIMM TpeOOBaHUSIMH K WHGOOPMUDOBAHUIO TpPaKAaH O TIOPS/IKe
TIpe/OCTaB/IeHUsT MYHUIUITaIbHON YCIYTH, YC/IyT, KOTOPble SIBSIOTCS HEeOOXOJUMBIMU U
00s13aTe/IbHBIMM [IJIs1 TIPeJI0CTaB/IeHUs] MYHUIUTIANILHON YC/IyTU, SIBJSIOTCS [JOCTOBEPHOCTH
npejocTaBiasieMold  MHGOpMAI[MK, UeTKOCTh B  M3/I0KeHWW UH(OpMaIuM, TI0/IHOTA
MH(OPMUPOBaHUSI.

7. Tlpu oO11ieHny ¢ Tpak/jlaHaMU JIOJDKHOCTHBIE JTUT[a, MyHUIUITabHbBIE CITy>Kallfe Un
COTPYJJHUKU MYHHULIMIIATBHOTO apXWBa JO/DKHBI BeCTU ce0si KOPPeKTHO W BHMMATE/NbHO K
rpakJiaHaMm, He YHWXaTb UX YeCTU U [JOCTOMHCTBA. Y CTHOe WH(MOPMUpOBaHUE O TOpSKe
Mpe/loCTaB/AeHUs] MYHULMINAAbHONW YyC/AyTd [JOJ/DKHO TIPOBOAMUTBLCS C  HCIIO/Ib30BaHUEM
o(UIMA/ILHO - [IeJIOBOTO CTUJISL PeUH.

8. HdbopmupoBaHue rpak[jaH O TOpsiJKe TIpeloCTaB/IeHUs] MyHUIUMAJIbHON YCIyru
MO>KeT OCYIIeCTBJ/IATbCS C UCI0/Ib30BaHUEM CPe/ICTB aBTOMH(OPMUPOBaHUSI.

Pa3pen 2. CTaHAapT NpejoCcTaB/IeHUus MyHULUIAIbHOMN YC/IyTU
HauMeHoBaHHe MyHUI[UTIAJIBHON yC/IyTH
9. HauMeHoOBaHWe MYHUILIAIIATBHOW yCIyTH: «BbiZlaua Komuii apXyUBHBIX [JOKYMEHTOB,

MO/ITBEP KAIOILIMX [1PABO Ha BjiaJileHHe 3eMeii».

HauMeHoBaHMe opraHa, NpejoCTaB/IAILIero MyHULMNAIBHYH YCIYTy



10. TlpepocTaBneHre MYHULMMNAIBHOW YCAYTM OCYIIECTB/sieT aAMUHUCTPALYs
ropoackoro okpyra «l'opos JlecHoil» (zJanee — YIIOJHOMOYEHHBbIM OpraH), B JIULe
MYHULIUMA/IBHOTO apXUBa.

HaumeHoBaHue OpraHoB U OpPraHMu3dlivy, oﬁpamelme B KOTOpPbI€
HEOﬁXOﬂI/IMO AJIA MIpeJoCTaB/I€HUA MYHI/IIII/IHaHbHOﬁ YOIyru

11. Tlpu npemocTaBieHMM MYHULMNAIBHBIM apXMBOM MYHMLMMNAJBHOM YC/IyTH
Me>XKBeZIOMCTBEHHOe UH(OPMAL[MOHHOe B3aUMO/IeMCTBUE He MPeyCMOTPEHO.

12. 3amperiaeTcsi TpeboBaTh OT 3asBUTENST OCYIIIECTBIEHUS [I€HICTBUA, B TOM UHCJIe
COTJIaCOBaHUM, HEOOXOAUMBIX /i TIOJyUeHWs] MYHUI[UTNAJLHOU YC/IYyTH U CBSI3aHHBIX C
oOpaliieHrieM B UHbIe OpPraHbl MECTHOTO CAaMOYTIPAaB/IeHUsI U OpraHU3alliy, 3a UCK/II0OUeHueM
TOJTyueHUs1 yCIyT, BK/IFOUEHHBIX B TepeueHb YC/IyT, KOTOpbIe SIBJSIOTCS HEeOOXOAMMBIMHU U
o0s13aTeTbHBIMHU 17151 TIPeJJOCTaB/IeHUsI MyHUIIUITAIBHON YC/IyTH B COOTBETCTBUU C pellleHHueM
IOymbl Topoackoro okpyra «I'opog JlecHoit» ot 04.07.2012 Ne 51 «O6 yTBepKAeHUU
MepeyHsi YCIyT, KOTOpbIe sIBSIFOTCS He0OX0JUMbIMU U 00s13aTe/TbHBIMU [J1s1 TIPe/I0CTaB/IeHUS]
MYHULMIA/IBHBIX ~ YCIYr aJMUHHCTpaLen ropofckoro okpyra «l'opog JlecHoun»,
MOJBEeJOMCTBEHHBIMA €l  yupeXAeHWsIMA, U TPeJOCTaB/sAIOTCS  OpraHu3alysiMy,
y4aCTBYIOLMMU B [Ipe0CTaB/IeHUM MYHULIMIIA/IbHBIX YCIIyI».

OnucaHue pe3y/bTaTa Mpej0CTaB/1eHU MYHULIUNIA/IbHOHU YCIYTH

13. Pe3ynbTaToOM npefocTaBieHUs] MyHULMIIATbHOW YCJTyTH SIBJISI@TCS:

apXvBHasi CIipaBKa;

apXvBHasl BBITTHCKA;

apXvBHas KOIHs;

OTBeT 00 OTCYTCTBHHM 3arpalivBaeMbIX CBe/IeHUM;

PEeKOMEeH/IAIYs O JJaIbHeNIINX My TSIX ToMCKa HeoOXoAuMon nHdopMariiy;

yBeOMJIEHME O HalpaB/JeHWHd COOTBETCTBYIOLLErO 3arpoca Ha MCIOJHEHUe B Jpyrou
apXvB WM OpraHv3aliyio;

OTKa3 B MPeJ0CTaBIeHUN MYHULUIIAIbHOU YCIYTH.

CpoK#u npeoCcTaB/IeH!sI MYHUIUNATbHON YC/IYTd, B TOM YHC/I€ C y4eTOM
He00X0AMMOCTH 00palleHus B OPraHU3al[iH, YYaCTBYKOII}Ee B MPe/0CTaB/IeHUH
MYHHUIMIA/IGHON YC/IyTd, CPOK MPHOCTAHOB/IEHUS MIPEJOCTAB/IeHUSI MyHUIIMIIA/TLHOMN
YC/JIyrd B C/iydae, eC/ii BO3MO)KHOCTh MPHOCTAHOB/IEHHSI MPelyCMOTPeHa
3aK0HO/]aTe/IbcTBOM Poccuiickoii deepanyu, CPOK BhiAauM (HanmpaB/IeHHs)
AOKYMEHTOB, SIB/IAIOIIUXCSA Pe3y/IbTAaTOM MPeA0CTaB/IeHHsI MyHUIIMIIA/IGHON YCIyTH

14. Cpok ucroJ/iHeHus 3arpoca Mo apXHUBHBIM JJOKYMEeHTaM MYHULMIIaJbHOTO apXvBa
He J10/DKeH TpeBbiiath 30 JHel COo JHS perMcTpalvM 3arpoca.



C yuetom oOpalrieHuss 3asgBUTeNs uepe3  MHOTO(DYHKIMOHANBHBIA  IIEHTP
MpeioCTaBleHUs] TOCYJaDCTBEHHbIX W MYHUIUIIAIbHBIX YCAYT CPOK TIpef0oCTaB/eHus
MYHULMIAIBHON YCIYTH UCUUCSIETCS C MOMEHTA pPerMcTpalydy B YIIOJTHOMOUEHHOM OpraHe,
MpeJ0CTaB/ISIIOLLEM MyHULAIA/IBbHYIO YCIYTY.

3anpoc, He OTHOCSIIMUCA K COCTaBy XpaHSIIUXCS B MYHMIUIIAJBHOM apXuBe
apXUBHBIX JOKYMEHTOB, B TeueHHe 5 [Hel CO [IHS ero perucTpalyy HarpaB/sieTCsl B ApPyrou
apXyMB WIM OpraHu3alvio, Tje XpaHAaTcs HeoOXo[uMble apXWUBHbIE JOKYMEHTBI, C
yBeZIOMJIEHHEM 00 3TOM 3asiBUTEJIS.

HopmaTuBHBIe IpaBOBbIe aKThl, pery/Jupyloiye npeAocTaBjieHue MyHULIMIIA/IbHOU
yCIIyra

15. TlepeueHb HOPMAaTHMBHBLIX TIPABOBBIX AaKTOB, Pery/JMPYIOLIUX TIpeJoCTaBieHre
MYHULIMMA/NBHOM yC/yTH, C YKa3aHWeM WX pPEeKBU3UTOB U UCTOYHUKOB O(HUIMATbHOTO
onyO/NMKOBaHUs pa3MellleH Ha oOQuUIUaJbHOM caliTe yIIOJHOMOUEHHOTO OpraHa B
MH(POPMAaLIMOHHO-Te/IeKOMMYHUKAL[MOHHOM ceTu «/HTepHeT» 1o azipecy:
(http://gorodlesnoy.ru/) u Ha EquHom noptasne no agpecy: (https://www.gosuslugi.ru/).

YToMHOMOUeHHBIN OpraH o0ecrieurBaeT pasMellleHHe U aKTyalu3aldio TepeuHst
yKa3aHHbIX HOPMAaTHMBHBIX TIPaBOBbIX AaKTOB Ha CBOeM O(QUIMaJbHOM cailiTe B
MH(POPMAaILIMOHHO-Te/IeKOMMYHUKAL[MOHHOM ceTH «HTepHeT».

VicuepnbIBalOIIMi epedyeHb JOKYMEHTOB, He00X0JUMBIX B COOTBETCTBUH
C HOPMATHBHBIMH NPAaBOBbIMH aKTaMHU /i/Ifl Pe/i0CTaB/IeHNsI MyHHULIMIIA/IbHOH YC/IyTH,
U YUIYT, KOTOPbIe AB/IAITCA He00X0JUMBIMH U 00s13aTe/IbHBIMH /I/Isl IPeJ0CTaB/IeHUsA
MYHHIUNIA/IGHOM yC/TYTH, TIO//Ie)KAIUX MPeACTaB/IeHUI0 3asiBUTe/IeM, CII0CO0bI MX
MoJIyueHusi 3asiBUTe/IeM, B TOM YHC/Ie B 3/IEKTPOHHOM (hopMe, MOPASIOK UX
npeAcCTaB/IeHUsA

16. B yensix nonyuyeHuss MyHULMIIAIbHOM YCIYTW 3asiBUTEJb TPEACTaB/sIeT 3arpoc B
YIIOJTHOMOYEHHBbIM OpraH, MyHULMIAAbHbIM apXuB (C MOC/AeAyIOLel perucTpauyen 3amnpoca
B YINOJHOMOYEHHOM OpraHe) WIA B MHOTO(YHKLMOHAaAbHBIA LEHTP TOCYJapCTBEHHbIX U
MYHULMIA/IBHBIX YCIYT O TIpPeJOCTaB/I€eHUA MYHULIMIIAJBHOM YCJIyrd (3arnpoc 3asiBUTENb
[OJKEH TpeJCTaBUTh CAMOCTOSITE/IBHO B LE/ISIX MOTyYeHHUs] MYHULIUIA/TIbHOW YCIIYTH).

JNoKyMeHTOM, TO/JTBep)KJarolM IMOJTHOMOYHS TNpeJCTaBUTeNs 3asBUTEIs], SIBJISETCS
JOBEPEHHOCTb,  OdopMJieHHasi U  BblJlaHHass B TOpsiiKe,  TIpeAyCMOTPEeHHOM
3aKOHO/aTe/ibcTBOM Poccuiickor Penepariyu.

B 3aripoce 3asiBUTeJIs IO/DKHBI OBITh YKa3aHbI:

1) HavMeHOBaHWe OPUAMUECKOTO JMlja Ha OJsiaHKe OpraHu3alyy; [JJisi TPak[aH-
damunus, UMs U 0TUeCTBO (TI0C/Ie/[Hee — IIPU HAJTMUUN);

2) TIOUTOBBIM W/WIW 37eKTPOHHBIN azipec 3asiBUTENs, MO0 KOTOPOMY [OJKeH ObITh
HarpaBJieH OTBET, yBeZIOMJIEHHE O Tiepeaipecaliviy 3arnpoca;



3) uHTepecyrolye 3asBUTeJIs BOTIPOC, COObITHe, (DaKT, CBeZieHUsT 1 XPOHOIOTMUeCKHe
paMKU 3arpaiivBaeMoi HHGOpMaliu.

3asiBUTe/Ib BIIpaBe, M0 COOCTBEHHON WHUIMATUBE MPeACTaBUThL JAOKYMEHThbI (MM UX
KOIHUH), COZleprKallye AOMOTHUTEeTbHbIE CBeeHMs, OTHOCALLMECS K TeMe 3arpoca.

17.  [Ona mo/fiyueHWs:  /IOKyMEHTOB, HeOOXOJUMBIX /i1 TIPeJOCTaBJIeHHs
MYHULMIAJBHON YCIYTH, YKa3aHHbIX B MYyHKTe 16 HacTosllero perjiaMeHTa, 3asiBUTeEJIb
JMUYHO oOpalllaeTcsi B OpraHbl MyHULIUITAIBHOM BJ/IACTH, YUPEXKAEeHUsS U OpraHu3alvu.

18. 3asiB/ieHMe W JOKYMEHTbI, HeOOXOUMbIe /i1 TIPeI0CTaBAeHUS MYHULIAIIATbHOM
yCIAyTH, YKa3aHHble B TMyHKTe 16 HacTosijero perJjiaMeHTa, TIpeZCTaB/sIIOTCSI B
YTIOJTHOMOUYEHHBI OpraH, MYHHULUIAIBHBIMA apXWUB TOCPEACTBOM JIMUHOTO OOpalieHus
3asiBUTeJIsl, TTOCPeJCTBOM II0YTOBOTO OTIIpaBJeHUs], uepe3 MHOTO(YHKIMOHAIbHbINA L[€HTP
TIpe/OCTaB/eHNsT TOCY/JapCTBEHHbIX W MYHUIUMAIBHBIX YCIYT, JUO0 C UCTIONb30BaHUEM
MH(OPMaLIMOHHO-Te/IEKOMMYHUKALIMOHHBIX TEXHOJIOTHM, BK/IOUasi UCMO0J/b30BaHue EnHoro
rnoprajga, U [JPyrux CpeAcTB UH(POPMAI[MOHHO-TeJIeKOMMYHUKALIMOHHBIX TEeXHOJOTUM B
CIyyasix U TOpsi/IKe, YCTAaHOBJIEHHBIX 3aKOHOZAATeNbCTBOM Poccuiickon Penepaiyu u
CBepzyioBCKOM 00/1acTH, B (popMe 3/1eKTPOHHBIX JOKYMEHTOB TPH Ha/MUWK TeXHUUeCKOu
BO3MOXXHOCTH. [Tpu 3TOM 3asiB/ieHHe U 37IeKTPOHHBIN 00pa3 KaXKA0ro JOKyMeHTa MOT'YT ObITh
MO/ CaHbl MPOCTOW 3/IEKTPOHHOU MO/IIMUCKHIO.

VicyepnbIBawoyii nepedyeHb JOKYMEHTOB, HE00X0JUMBIX B COOTBETCTBHUH C
HOPMAaTUBHBIMH NPAaBOBbIMHM aKTaMH /Il IPeAOCTaB/IeHUs MyHULIUNA/IbHOM YC/TyTH,
KOTOpbIe HAXO0AATCS B PacNops)KeHU! OPraHOB MeCTHOT0 CaMOYTPaB/IeHUsI U HHbIX
OpPraHoB, yYaCTBYHWILIMX B NMPeJ0CTaB/JIeHMH MyHULIUNATbHbBIX YUIYT, 1 KOTOPbIe
3asBUTe/Ib BIIPaBe Mpe/iCTaBUTh, a TAK)Ke CII0CO0bI UX MO/TyUeHHs 3asiBUTE/ISIMH, B TOM
YK (e B 3/IeKTPOHHOU (opMe, MOPAAOK MX NpeACTaB/IeHUsA

19. ToKyMeHTbI (cBemenus), HeobxoIMbIe B COOTBETCTBUH
C 3aKOHOZaTenbCTBOM Poccuiickor Penepaliui M 3aKOHOJATe/bCTBOM (CBep//I0BCKOU
obacT [y TIPeIOCTAB/IeHUs MYHMLMITAJILHOM  yC/IyTH, KOTOPbIe HAXOAATCS B
pacropsbkeHMM — TOCYJapCTBEHHBIX  OpraHOB, OpraHOB  MeCTHOTO  CaMOYIIpaB/IeHUS
Y UHBIX OPTaHOB, YYaCTBYIOIIUX B TIPe/[OCTaB/IeHUH MYHUIIUIA/ILHBIX YCIYT, OTCYTCTBYIOT.

Yka3aHue Ha 3anpeT TPeOOBATH OT 3asiBUTE/Is
npe/CTaB/IeHUusA JOKYMEHTOB M HH()OPMaL[UH1 U/TH OCYIIeCTB/IEHUsA AeHCTBUM

20. 3amperjaetcst TpeOOBATh OT 3asBUTEJIS:

rpe/iCTaB/eHUs1 JOKYMEHTOB ¥ UHGOPMaLUKM WK OCYIeCTBIeHUs JeUCTBUH, KOTOPhIe
He TIpeJlyCMOTpPeHbl HOPDMAaTHMBHLIMK TPABOBBIMM AaKTaMW, PEryJIUPYIOLIMMU OTHOIIEHMUS,
BO3HHUKAOIIMe B CBSI3U C MPeI0CTaB/IeHUeM MYHUIUMNAIbHOMW YCIyTH;

Npe/iCTaB/eHUs1 JOKYMEHTOB W  WH(OpMallu¥, KOTOpble B  COOTBETCTBUU
C HOPMAaTUBHBIMM MTPABOBBIMU akTamu Poccuiickoit desiepaiiid, HOpMaTUBHBIMH [MPAaBOBbIMHU
aktamu IIpaBuTenbctBa CBep//IOBCKOM 00/1aCTH W MPABOBLIMM aKTaMH OPraHOB MECTHOIO



caMOyTIpaB/ieHUs1 HaxXOJsATCSI B pacCIOpPSUKeHUM OpPraHOB MeCTHOTO CaMOYTMpaBJ/eHus,
MpeAOCTAB/SIONMX MYHUIMIAABHYIO yCayry, W (WIM) TM0/BeIOMCTBEHHBIX OpraHam
MEeCTHOTO  CaMOYyIIpaB/ieHWs  OpraHu3aliiii,  y4yaCTBYIOIIUX B  TIpeA0CTaB/IeHUU
MYHULIMMNAIbHBIX YCIYT, 32 UCK/II0YeHHWeM [IOKYMEHTOB, yKa3aHHbIX B 4acTuM 6 cTaTbu 7
denepanbHoro 3akoHa ot 27 uross 2010 roga Ne 210-D3 «O6 opraHu3al[iu Ipej0CTaBIeHUS
roCyZlapCTBEHHBIX U MYHHULIUMA/IBbHBIX YCIyT».

Npe/iCTaB/eHUs1 JOKYMEHTOB U MH(OpPMalUU, OTCYTCTBUE U (W/M) He0CTOBEPHOCTh
KOTOpPbIX He yKa3blBaJlMChb TIpM I€PBOHAUa/IbHOM OTKa3e B MpueMe JOKYMEHTOB,
HeoOXOUMBIX [I/I1 TIpe/IOCTaB/eHUs] MYHULIATIAILHOM YCayrd, nubo B IMpefoCcTaBIeHUU
MYHULMIAIBHOM YC/IyTH, 3a UCK/TIOUEHUEM CJIeAyIOIIUX C/TydaeB:

M3MeHeHWe  TpeOOBaHWMM  HOPMATHMBHBIX  TIPABOBBIX  AKTOB,  KACAFOIMXCS
Mpe/IoCTaB/eHUsI MYHMIMIIA/JIbHOW YC/IyTH, T0C/Ae TepBOHAYa/bHOM TI0ZlauM 3asiBJIeHUs] O
rpei0CTaBJIeHUN MYHULIUTNAJbHOU YCIYTH;

Haauude OIMMOOK B 3asBJIEHMH O TPeOCTaB/IeHUH MYHHUIMIAILHON YCIyrd
Y IOKYMeHTax, T[O/IaHHbIX 3asiBUTe/IeM T[O0C/e T[epBOHAauYa/lbHOTO OTKa3a B IIpHUeMe
JIOKyMEeHTOB, HeoO0XOAUMBIX [/ TpeAOCTaBAeHUs] MYHUIUMAJbHON yciayru, mbo
B MpeJj0CTaB/IeHUM MYHUIMIIAIbHOW YCJAYTU U He BKJIIOUEHHBbIX B TIpe/ICTaB/eHHbIM paHee
KOMIL/JIEKT IOKYMEHTOB;

HCTeueHWe CpOKa JeuCTBUS [JOKYMEHTOB WM H3MeHeHHWe HH(OpMaliu I10Cye
MepBOHaua7bHOIO OTKa3a B TIpUeMe [IOKYMEHTOB, HeOOXOAMMBIX [Jis TIpe/loCTaBIeHUs
MYHMIIMIA/IEHOM YCIyTH, MO0 B TIPeIOCTaBIeHUHA MYHHUIUIA/ILHON YCIYTH;

BBLISIBJIEHHE JOKYMEHTAlbHO IMOATBEPKIAEHHOro (akTta (IpU3HAKOB) OIIMOOYHOTO WA
MIPOTHBOMIPABHOTO JleiicTBus  (6e3meicTBUSI) IO/DKHOCTHOTO —JIWIlA, MYHHUILIMIIATBHOTO
C/Ty>Kalllero Wix paboTHUKa MYHULIUIIAIBHOTO apXUBa, MPe/[0CTaB/ISIOIIero MyHHUIUIIATbHYIO
ycIyry, paboTHMKAa MHOTO(MYHKI[MOHA/ILHOTO 1[€HTpa MpH ITePBOHAUaIbHOM OTKa3e B IIPHEMe
JIOKyMEHTOB, HeOOXOJUMBIX [jId TPeAOCTaBAeHUS MYHHULUINAABHOM yC/Iyrd, ambo
B Mpe/I0OCTaB/IeHUM MYHUILMIAJbHON yCnyru. B gaHHOM cilyuae B MUCbMEHHOM BHZE 3a
MOATMUCHI0 NO/DKHOCTHOIO JIUL[A OpraHa MeCTHOrO0 CaMOYIIpaB/ieHus (WIM MYHULMNAJIbHOTO
apxuBa), TpeJj0CTaB/ISIOIero MYHULMMATBbHYIO yCyTYy, PYKOBOIUTE/ISI
MHOTO(DYHKI[MOHA/IbHOTO 1[eHTpa NpPU [epBOHAuUaJbHOM OTKas3e B IIpUemMe JOKYMeHTOB,
He0OXO0JUMBIX [Ijis TIpeloCTaB/IeHUs] MYHHULIMIIATBHOW yC/IyTH, YBeJIOMJ/ISIETCS 3asBUTE/Ib, a
TaK)Ke TIPUHOCSATCS U3BUHEHMS 3a I0CTaB/IeHHbIe Hey00CTBa;

Mpe/iCTaB/eHUsT JOKYMEHTOB, TMO/ITBEPXX/AAIOIMX BHECeHWe 3asBUTe/IeM IUIaThl 3a
rpeioCTaB/ieHUe MYHULIUMNAJIbHON YCTyTH.

[1pu nipejocTaB/eHUM MYHULIMIAIBLHOW YCIYTH 3aTlpeljaeTcs:

OTKa3blBaTh B TIpUeMe 3alpoca M HWHBIX JIOKYMEHTOB, HeOOXOJUMBIX /s
NpefoCTaBleHUs MYHMIMIIAJbHONM yCIyr¥, B Cjiydae, eCJId 3alpoCc W JJOKYMEHTHI,
HeoOxo/[Mble [/l TIpe/JOCTAB/IeHHsT MYHUIUIANIbHON YCIyrd, TO/laHbl B COOTBETCTBUM C
vHpopMallie 0 CpoKax MW TIOpsifKe TIpeZioCTaBleHUs] MYHULMMNAAbHOU  yC/IyTH,
onyOyiMkoBaHHON Ha EjuHOM moprase, MO0 Ha OpUIMA/JILHOM CakTe YIOJTHOMOYEHHOIO
OpraHa;



OTKa3bIBaTh B IPEJOCTaBAEHUM MYHHUI[UIAJBHON YCIYTH B C/lyyae, ecjid 3arpoc U
JIOKYMEHTBI, HeoOXOAWMble [/Isi TPeAOCTAB/I€EHUS MYHUI[UMNAJBLHOW YC/IyTH, TOJAHbI B
COOTBETCTBUM C HWHGOpMAIed O CpPOKax W TIOPsiIKe TIpeJoCTaB/IeHUs MYHUIIATIATbHOU
yciyry,  onybsuKoBaHHOM Ha EguHoM  moprane 6o Ha oMIMATBHOM — CauTe
YTIOJTHOMOUYEHHOTO OpTaHa.

I/IC‘-Iepl'[blBaIO]l[l/Iﬁ nepeyeHb OCHOBaHHUM AJIA 0TKd3d B [IpueMe N0KYMEHTOB,
HEOGXOJ:[I/IMI:IX AJIA IPpeJoCTAB/I€EHUA MyHH].IHHElJIbHOﬁ YCIyru

21. OcHOBaHUSIMM ZIJIsl OTKa3a B MpyeMe 3asiBJieHUs U JOKYMEeHTOB, He0OXO0AUMBIX [I7Is]
rpe/loCTaB/IeHUs] MyHULIMTIATbHOW yCTyTH, SIBISTFOTCS:

HelpaBW/bHOE 3ario/IHeHHe 3arnpoca, YKa3aHHOro B IMyHKTe 16 Hacrosiiero
perjiaMeHTa, OTCYTCTBHMEe B 3arpoce [aHHbIX, YKa3aHHbIX B TMyHKTe 16 HacTosIlero
perjaMeHTa;

ec/Ii B 3alpoce 3asiBUTeJIs OTCYTCTBYeT TeMa (BOIpOC), XPOHOJIOTHS 3arpaliiBaeMou
MH(opMaLuy;

3aroJiHeHWe 3arpoca, YKa3aHHOTO B myHKTe 16 Hacrosiero PersameHTa,
Hepa300pUMBBEIM, He TTO/JAFOIIUMCS TIPOUTEHHUIO TTOYEPKOM;

eC/id y 3asBUTeNIss OTCYTCTBYIOT [IOKYMEHTBI, MOZATBEP)KJAroIre ero moJHOMOYMS
BBICTYNAThb OT UM@HU TPEeTbUX JIUII.

N cuepnbiBaroiyy nepeyeHb 0CHOBAHMH /ISl MPUOCTAHOB/IEHUS
WM 0TKa3a B NMpe0CTaB/IeHNH MyHHLIMIIA/IbHON YC/IyTH

22. OcHoBaHuSI [/isi TIPUOCTAHOBJIEHUsI TIPeJOCTaB/IEHUsI MYHHULMIAIBHOW YCIyru
OTCYTCTBYIOT.

B nipesocTaBneHMr MyHULIMNATIBHOM YCIYTH OTKAa3bIBAETCS B C/IEAYIOLIMX C/Tydastx:

eCJTU OTBET TI0 CYI[eCTBY MOCTaBJIEHHOTO B 3alipoCe BOTIPOCAa He MOXKeT OBbITh fiaH Oe3
pasryailieHusi CBeJleHUWid, COCTaBJ/SIIOIIMX TOCYJapCTBEHHYI0 W/IM HWHYH OXPaHSIeMYHo
(denepasbHBIM 3aKOHOM TaliHy. 3asiBUTE/0 COODIaeTcsi 0 HEBO3MOXHOCTHU /laTh OTBET TIO
CyLLeCTBY MOCTaBJIEHHOTO B 3arlpoce BOMPOCAa B CBS3M C HEJOMYCTUMOCTBIO pasrallleHust
yKa3aHHBIX CBeJIeHWH. YKa3zaHHasi WHGopMaIrus MOXKeT ObITb IpefioCTaB/ieHa TOMBKO TIPU
Ha/IMUMM y 3asBUTeNis [JOKYMEHTaJbHO TOATBEpP)KAEHHbIX TpaB Ha TOJiyueHUe CBeJeHUM,
COoJieprKalluX roCyAapCTBEHHYI0 TalHY W/WU KOHQUIeHIMaIbHY0 HH()OPMaLUIO;

eC/Id B 3ampoce COJEeP)KUTCS BOMPOC, Ha KOTODPbIM 3asiBUTE/I0 paHee Heo/[HOKPAaTHO
JlaBa/lMCh MUCbMEHHbIe OTBETHI TI0 CYIIeCTBY, U MPU 3TOM He TIPUBO/ISATCS HOBbIE [JOBO/IbI U
oOcTosiTeNbCTBAa. PyKOBOAUTENb MYHMLIMIAALHOIO apxXvBa BIIpaBe TMPUHSTH pellleHre O
6e30CcHOBaTeNHLHOCTU OUYepeHOTO 3aTpoca U MpeKpallieHuy TieperucKy 1o JaHHOMY BOTIPOCY
MpU yCJIOBWM, UTO YKa3aHHBIA 3aripoC U paHee Harpap/sieMble 3arpoChl HarpaB/s/IiCh B
OJJMH W TOT >Xe OpraH wiv opraHusaiuio. O [aHHOM pelleHWH YBe[OMJISIeTCSl 3asiBUTElb,
HarpaBUBLIMK 3aMpoc;



10

ecM B 3alpoce COJEepXKaTcs HerleH3ypHble, MO0 OCKOpOUTE/bHBIE BbIPAKEHUS,
yrpO3bl KU3HH, 3[[0POBBI0 U UMYIIECTBY JO/DKHOCTHOTO JIMI|A, @ TAKXKE UJIEHOB €ro CeMbH.
PykoBo/uTe/Ib BIIPpaBe OCTAaBMTH 3arpoCc 0e3 OTBeTa M0 CYIeCTBY ITOCTABJEHHBIX B HeEM
BOIIPOCOB U COOOILUTh  3asIBUTE/II0,  HANpaBUBIIEMY  €r0, O HeJOIMyCTHMOCTH
3/10yTI0TpeOIeHHs TIPABOM.

HEPE‘IEHL yaiyr, KOTopbie AB/JIAOTCA HEOﬁXOﬂI/IMblMI/I M 00s13aTe/IbHBIMH JINjb: |
npeaocraB/ji€eHUusA MYHPI].II/IHaJIbHOﬁ YCIYIH, B TOM YH(C/I€e CB€JCHUA 0 JOKYMEHTE
(I[OKyMEHTaX), BbIldBd€MOM (BblﬂaBHEMbIX) OpraHu3anuaMHu, y4ddCTBYHOILIIUMHA

B NIpe0CTaB/IEHUHA MyHI/IIII/IHaJIbHOﬁ YOIy

23. Ycayr, KOTOpble  SABASIOTCS ~ HEOOXOAMMBIMH M 00sI3aTe/IbHBIMH
JUTSI TIPEIOCTAB/IeHUs] MYHUIIATIABHOM  YCJIYyTH B COOTBETCTBUM C pellleHreM JyMbl
ropogckoro okpyra «I'opog JlecHoii» oT 04.07.2012 Ne 51 «O6 yTBep)K/eHUM TIe€peuHs
yCJIyT, KOTOpble SIBSIIOTCSI HeOoOXOJuMBbIMKU U 00si3aTeNbHBIMHM [I7IS1  TIPe0CTaB/IeHUS
MYHHULUTIA/TILHBIX ~ YCJIYT  aAMUHHCTparield ropojckoro okpyra «['opoz JlecHoii»,
MO/IBeZIOMCTBEHHBIMU €M YUPEeXXIeHWssMU, ¢  TPeJOCTaB/SIOTCS  OpraHU3al[UusIMHU,
YUaCTBYIOIMMHU B MPeAOCTABI€HUN MYHUIIUITAIBHBIX YC/IyT», He TIPeyCMOTPEHO.

Ilopsajok, pa3Mep U 0CHOBaHMe B3MMaHMSA roCyAapCTBeHHOH MONLIMHbI WM HHOU
IU1aThl, B3MMaeMOH 3a NMpejoCcTaB/ieHue MyHHLIMNA/IbHOU YC/IYTH

24. FOCY,Z[apCTBeHHaH IMMOLVTMHA WJIN WHAa4 I/IdTad 3d I[MpeJoCTdaB/IeHrEe MYHHHHHaHbHOﬁ
YCQIYT'Y HE B3UMAETCHA.

ITopsii0K, pa3Mep U OCHOBaHHUe B3UMaHMs IJIaThl 3a Npe/JoCTaB/IeHue yC/Iyr, KOTOpbIe
SIBJIAIOTCA He00X0AUMBIMH U 0053aTe/IbHBIMH /I/Is1 PeA0CTaB/IeHUsI MYHULIMIIA/TbHOU
yC1yrd, BK/ouasi uH¢popMaiuio 0 MeToJUKe pacyeTra
TAaKOM IVIaThI

25.  Ycnayr, KOTOpble  SBASAIOTCS ~ HEOOXOAMMBIMH U 0Osi3aTe/IbHBIMU
JLJIS1 TIpeIOCTaB/IeHUS] MyHULMIIAIbHOM yCJIYTH, 3aKOHOjaTeTbcTBOM Poccuiickor ®Penepanm
He MpeAyCMOTPEHO.

MakcuMa/ibHbIN CPOK 0XKH/IQHHS B ouepe/i MpHU Mmo/jaye 3anpoca o npejocTaBIeHHud
MYHULIMINA/ILHOH YC/IYTH U MIPU MOJTy4eHUH pe3y/ibTaTa NMpe/j0CTaB/IeHus
MYHHULMIA/TBHOU YCIYyTH

26. MakcuManbHBIM CPOK  OXKWJ@HMSI B Odeped TMpU Tojadye  3arpoca
O MpeJoCTaB/eHUM MYHULIMMAIbHOU YCAYTM W TIOAYyYeHWW MYHULMIIA/JIbBHON YCIyTh
B MYHULMITA/IbHOM apXUBe He [JOJ/DKEH TPeBbIIaTh 15 MUHYT.
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[lpu oOpaijeHny 3asBUTeNsT B MHOTO(QYHKIIMOHA/IBHBIA TIEHTD IPeI0CTaB/IeHUS
rOCy/JapCTBEHHBIX YU MYHULIMIAIBHBIX YCIyT (MPY peanu3alii) CPOK OKWZAHWS B ouepeau
MpU [ofiaue 3arpoca O TMpefOoCTaBIeHMM MYHULMNAJbHOM YCAYTM W TIpU TMOTy4YeHUH
pe3yJibTaTa MyHULIUMAILHOM YCIYTU TaK)Ke He ZI0/DKEH TMpeBbIlaTh 15 MUHYT.

CPpoOK ¥ NOPAJ0K PerucTpaljdy 3anpoca 3asiBUTe s
0 Mpe0CTaB/IeHUH MYHHUIUNA/IBHOM YC/IYyTH M YCJTYTH,
npejoCTaB/isieMOH OpraHu3alyend, yJyacTBYOLIeHd B MpeA0CTaB/1eHUH
MYHHUIMIIA/IGHOM YC/TyTH, B TOM YKC/Ie B 31eKTPOHHOU opme

27. Peructpaymsi 3amnpoca W UHBIX [JOKYMEHTOB OCYLIECTBJISIETCA B [IeHb
VX TIOCTYTUIEHUSI B YIIOJIHOMOYEHHBbIM OpraH, MYHWIIWIIAIbHBINA apXWB, TIPW OOpalleHrun
JIMYHO, yYepe3 MHOTOQYHKI[MOHA/bHBIM LIeHTP MpeJoCTaB/ieHus1 TrOCYJapCTBEHHbIX
Y MYHULIMIAJ/IbHBIX YCIYT (IPU BO3MOXXHOCTH).

28. B ciyuyae, ecsid 3ampoc MojiaH B 3/IeKTPOHHOU (popMe, yIOJHOMOYEHHbIN OpraH,
MYHHULMTa/JbHBIA apXUB He 103Hee pabouero AHs, CaeyHOILero 3a AHeM Mo/jauu 3asiB/ieHus,
Harpap/sieT 3asiBUTE/TI0 1eKTPOHHOe COOOIlleHre O MPUHATUM MO0 00 O0TKase B MPUHSATUU
3arpoca. Perucrpaiiusi 3aripoca, HaripaBJeHHOTO B ¢opMe 371eKTPOHHOTO JOKYMEHTa, IpU
OTCYTCTBUU OCHOBAHHUU [I/Is1 OTKasa B €ro mpueMe, OCYIIeCTB/ISIeTCs He To3/Hee pabouero
[IHS, CJlefytoIlero 3a JHeM I0/laud 3arpoca B yINOJHOMOYEHHbIM OpraH, MyHWLMMNA/IbHbINI
apXuB.

29. Ilpoueaypa perucTpalyy 3armpoca O MpeAoCTaBIeHWU MYHUIMIIAJbHOU YCIYyTH,
yKa3aHHas B TMyHKTe 27 HacCTOSLero perjiaMeHTa, OCYLIeCTBASeTC B MOpSJKe,
MpeJyCMOTPEHHOM B pa3Ziesie 3 HaCTOSIEro perjiaMeHTa.

TpeOoBaHUs K MOMELIEHUSIM, B KOTOPBIX MPe/J0CTaB/IAeTCA MyHUIMIA/IbHAsA yCIyra, K
3a/1y 0)KUJaHMs, MeCTaM /i/Is 3aro/IHeHHs 3alpoCcoB O MPeA0CTaB/IeHUH
MYHHIUNIA/IGHON yC/Tyrd, HH(OPMAIHOHHBIM CTEH/IaM C 00pa3IjaMu UX 3aMo/THeHUS U
NepeyHeM JOKyMEHTOB, He00X0AMMBIX JI/isl MPeAO0CTAB/IeHUS KAKA0H MYHHI[UIIA/TEHON
yC/IyTd, pa3MellieHuI0 4 opopmyieHHI0 BU3ya/IbHOM, TEKCTOBOH ¥ My/IbTUMeAMHHOMN
HH(pOpPMaLUH 0 MOPsAJKe NpPe0CTaB/IeHUsI TAKO# YC/IyT'H, B TOM YK C/Ie K 00ecrieyeHUIo
AOCTYIHOCTH /IJIsl HHBA/TH/IOB YKAa3aHHbBIX 00 bEKTOB B COOTBETCTBHU
C 3aKOHOJaTe/IbcTBOM Poccuiickou @eepaijyu 0 COua/IbHOU
3alUTe HHBA/IU/I0B

30. B 1moMelleHHMsX, B KOTOpBIX IIpeJOCTAB/sS€TCS MYHMLMIAAbHAS —YC/Iyra,
00ecIieunBaeTCs:

1) CoOTBeTCTBME CAHUTAPHO-3IHAEMHOIOIMUECKMM TIpaBWaM W  HOPMaTHBaM,
TIpaBH/IaM IMPOTUBOIIOXKAPHOM 6e301acHOCTH;

2) co3iaHre WHBAMK/AM CIeYIOIIUX YC/IOBUH AOCTYITHOCTA 0OBbEKTOB B COOTBETCTBUU
Cc TpeOOBaHWSIMH, YCTAHOBJEHHbIMH 3aKOHOJATeNbHBIMM W HHBIMH HOPMAaTHBHBIMU
MIPABOBLIMM aKTaMHU:
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BO3MO>KHOCTb OeCIIpernsiTCTBeHHOTO BX0/la B 00BeKThI U BbIX0/]a U3 HUX;

BO3MOKHOCTb CaMOCTOSITeJIbHOTO Tepe/IBWKeHUsI 10 TeppUTOpUrd 00BbeKTa B Lessax
JOCTyTa K MeCTy Tpe/loCTaB/ieHUs MYHULIMIAIbHOM yC/Iyrd, B TOM UHC/e C [IOMOLIbIO
pabOTHUKOB MYHMIMIIAIBHOTO apXWBa, TPeJOCTaB/SIONIMX MYHUIUIA/IbLHBIE YCITYTH,
aCCUCTUBHBIX M BCTIOMOTaTe/IbHBIX TeXHOJIOTUM, a TakK)Ke CMEeHHOT'0 Kpec/1a-KOJIsSICKU;

3) moMmellleHUs [IOJ/DKHBI MMETh MecTa [/isi OXKUZaHusl, WHGOPMUPOBaHUS, MpHeMa
3asiBUTeJIeN.

Mecta oxujaHusi 00eCIieUrBarOTCS CTYJIbSIMH, KDPECe/JbHbIMUA CEKIUSIMH, CKaMbsIMHU
(baHKeTKaMHK);

4) TmioOMellleHUs] [O/DKHBI MMeTb TyajeT CO CBOOOAHBIM [IOCTYTIOM K HeMy
B pabouee Bpems;

5) wMecTa WH(QOPMUDOBaHUs, TIpeiHa3HAUeHHbIe [/ O03HAKOMJIEHUsS Tpak[aH
¢ nH(GOpPMaIMOHHBIMUA MaTepraiaMu, 000PYAYIOTCS:

MHGOPMALIMOHHBIMU ~ CTeHJlaMd WM UHQOPMAlL[MOHHBIMU  3JIeKTPOHHBIMHU
TepMUHAa/IaMUu;

cronamMy (CTOWKaMH) C KaHLEJSIPCKUMM TIPUHAAJIEXHOCTIMUA 11 oopmyieHuUs
JIOKYMEHTOB, CTY/IbSIMHU.

Ha wuH(opMalMOHHBIX CTeHJaxX B T[OMellleHUsX, MpeJHa3HaueHHbIX [IIs1 TMpremMa
rpaXkiaH, pa3mMelijaeTcsi UH(popMal[usi, yKazaHHasi B TyHKTe 4 HaCTOsILero perjamMmeHTa.

Odopmnenne  BU3ya/bHOM, TEKCTOBOM W My/JAbTUMeJUWHOM  HMH(OpMaLUU
O TOpsiike TMpeAoCTaBAeHUs] MYHMUIMMNAJbHON yC/IyTU [IO/DKHO  COOTBETCTBOBAaTh
OMTUMAJILHOMY 3DUTETbHOMY U CTyXOBOMY BOCIIPUSITUIO 3TOW MHGOpMallMY 3asiBUTE/ISIMU, B
TOM YMCJie 3asiBUTEJISIMU C OTpaHUUeHHBIMU BO3MOXKHOCTSIMHU.

IToka3aTe/siu JOCTYNMHOCTH U Ka4eCTBAa MyHHUIIMIIA/IHOM YC/IyTH,

B TOM UHCJ/Ie KOJIMYeCTBO B3aMMO/eCTBHH 3aBUTE/IA C JO/DKHOCTHBIMH JTUI|AMH,
MYHMI[UNIA/IBHBIMH CJTY)KalllUMHU U pab0THUKAMU MYHMIUIIA/IHOTO0 apXUBa MpU
NnpeAoCTaB/IeHUY MyYHULIUNA/JIbHOU YC/IYTH U UX IPO/I0/DKUTE/IbHOCTh, BO3MO)XXHOCTh
no/iyueHusi UH(hopMaIuM 0 Xoje MpeAoCTaB/IeHUs1 MyHULIUNA/IbHOM yC/IyTH, B TOM
4K Cie C MCN0/1Ib30BaHueM UH(OpPMaIMOHHO-KOMMYHHKALIMOHHBIX TeXHO/I0THH,
BO3MO)XHOCTH /1100 HEBO3MO)XXHOCTH MOJIyUeHHsI MyHULUNA/IbHOU YC/IIyTH B
MHOT0(yHKI[HOHA/IbHOM I[€HTpe NMpe/J0CTaB/IeHN!s roCyAapCTBeHHbIX U
MYHHMI[UNIA/IBHBIX YUIYT (B TOM YHC/Ie B IIOJTHOM 00beMe), B JTI000M TeppUTOPHATEHOM
NnojApasjejeHuy MyHHIMIIA/IbHOT0 apXUBa, MPeJ0CTaB/IAIIIEero MyHULMNA/IbHYHO
yC/IyTy, TI0 BBIOOPY 3asiBUTE/Is (IKCTePPUTOPHA/THHBIN PUHIIMII), IOCPEACTBOM
3ampoca 0 npefoCTaB/IeHUH HeCKO/IbKHX roCyAapCTBeHHBIX U (/1) MyHHUIMINIA/IbHBIX
yC/Iyr B MHOT0()yHKI[HOHA/IBHOM I|eHTpe Npe/j0CTaB/IeHHs roCyAapCTBeHHbIX U
MYHHIMINA/IBHBIX yCJIyT

31. IToka3zaTenssmu AOCTYITHOCTHU U KaUeCTBa IMPpeA0CTaB/IEHUA MYHHHHHHHBHOﬁ yaiyru
SABJIAIOTCA:
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1) cBOeBpeMeHHOCTh Tpef0CTaBAeHUs] MYHULUINANbHOW YCJIyTd B COOTBETCTBUU CO
CTaH/apTOM ee TMpeJ0CTaB/IeHHs], YCTaHOBIEHHbIM HaCTOSLLMM perjiaMeHTOM;

2) BOSMOXXHOCTb TIOJTyueHUs1 MH(OpMaLUd 0 XOJe TpeJoCTaBleHUs] MyHULUMIAIbHON
YCJIyTH, TMUHO WX C UCTIOIb30BaHeM MH(GOPMallMOHHO-KOMMYHUKALMOHHBIX TeXHOJIOTHH;

3) BOSMOXXHOCTh TIO/Iy4eHUs] MYHULIMMAJbHOM YCJAYyTd B MHOTO(GYHKI[MOHA/IEHOM
L|eHTpe Mpe/l0CTaBIeHUs TOCYapCTBEHHbIX U MyHULIUNA/IBHBIX YCIIYT;

4) BO3MOXXHOCTb TIOyYeHUsI MYHHULMIAIbHOW YCAYyTrM TMOCPEeACTBOM 3armpoca O
MpefloCTaB/ieHU HEeCKOJbKUX TOCYJapCTBeHHbIX W (WIKM) MYHHULUIAAbHBIX YCIyT B
MHOTO(QYHKI[MOHA/IbLHOM LIeHTpe TMpeJ0CTaB/IeHHs TOCY[JaDCTBEHHbIX W MYHULUIAIbHbBIX
YCJIYT.

32. Tlpu mnpefocTaB/ieHWM MYHULIAMAIBHOM YC/IyTU B3auMO/IeliCTBUE 3asBUTeJs C
JIOJDKHOCTHBIMH JIMLIAMH, MyHULIATIATbHBIMUA CJTY>KalllUMA ¥ PAOOTHUKAMU MYHUIIATIATBHOTO
apxuBa, Tpe/IOCTaBJSIIOIero MyHULIMIIANbHYIO YCIYTY, OCYIecTB/sieTcsi He Gosee 2 pa3 B
C/leyIOIIUX C/lydasx: NPy TpUeMe 3asiB/ieHUs U MPU TOJyuyeHWU pe3ysbTaTta. B Kakaom
cjlydyae BpeMsi, 3aTpaueHHOe 3asiBUTe/ieM MpU B3aUMOJEUCTBUSIX C JO/DKHOCTHBIMU JIULIAMHA
TMIpU Mpe0CTaB/IeHUU MYHULMIIAIbHOM YCIYTH, He JOJDKHO MPeBbIAaTh 15 MUHYT.

HHble TpeOOBaHUsA, B TOM YHC/Ie YYUTHIBAIOIHE 0CO0eHHOCTH NMPeJ0CTaB/IeHUs
MYHHIIUNIA/TGHON YC/IyTH B MHOTO()YHKIIMOHA/ILHBIX LeHTPaX Npe/[0CTaB/IeHUsI
roCy/JapCTBEHHBIX H MyHHLIMNA/IBHBIX YCJIYT, 0CO0€HHOCTH MPe/0CTaB/IeHHS
MYHMI[UIIAQ/IGHON YC/TYTH 10 3KCTePPUTOPHATEHOMY MPUHIIHITY H 0CO0eHHOCTH
MpeoCTaB/IeHUs MyHULIMIIA/TLHOM YC/IyTH B 3/IEKTPOHHO# hopme

33. Tlpu obpaileHuu 3asiBUTeNsT 3a MpeAOCTaBJeHMEM MYHULIUMIIAIbHOM YCIyTH
B MHOTO(YHKLIMOHATbHbIN L[EHTP pabOTHUK  MHOTO(YHKI[MOHATBLHOTO LleHTpa
MpefloCTaB/AeHusi  TOCY[ApCTBEHHbIX W MYHHULUMNAAbHBIX  YCIAYT  OCYIeCTB/sIeT
aZIMUHMCTPaTUBHbIE TIpOLeAYpbl (AeiCTBUs), TIpeyCMOTpeHHbIe TYHKTOM 89 HacCTosllero
perjaMeHTa.

MHoro(yHKIMOHATbHBIN L[EHTP Tipe/IoCTaB/IeHUs roCy/1apCTBEHHBIX
Y MyHULIMMNAIBHBIX yCIyr obecrieurBaeT mepefiauy TIPUHATOTO OT 3asiBUTeJIs 3arpoca,
B YIIOJIHOMOUEHHbI OpraH B 3/IeKTPOHHOW ¢opme 160 Ha OyMaXKHbIX HOCHUTEJSX
B TOpsiJKeé U CPOKW, YCTaHOBJIEHHbIe COTJ/IallleHWeM O B3aUMOJeHCTBUU, HO He T03/Hee
ciieytoiiero pabouero fiHs 1OC/ie IPUHATHS 3asiBIEHUS.

34. OcobeHHOCTH Mpe0CTaB/IeHUs] MYHULIUIAILHON YCIYTU B 3IeKTPOHHOU (hopMme:

obecrieueHrie BO3MOXKHOCTH TIOJTyU€HUsT 3asiBUTeIeM WH(HOPMAIUK O TIPeZI0CTaBISIEMOU
MYHULIUNA/IBHOUM yciyre Ha EguHOM mopTasie U Ha opuIjMabHOM caiiTe YIOoJTHOMOYEHHOI0
OpraHa;

obecrieueHre TIpU HarpaB/JeHWU 3asBUTeNieM 3arpoca B (opme 37eKTPOHHOTO
cooOIleHusT TIpeZOCTaBIeHUsl 3asiBUTEI0 COOOIIeHus, TMOTBeP)KJAIOIIero MOCTYIIeHHe
3aripoca B YIOJTHOMOUEHHbIN OpraH, MpU 3TOM 3asiBjieHWe U 37IeKTPOHHBIN 00pa3 KaX/0ro
JIOKYMeHTa MOT'YT OBbITb TIO/[TTMCAHBI POCTOM 37IeKTPOHHOU MO/ITUCHIO.
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Pa3pen 3. Cocras, noc/ie/j0BaTe/IbHOCTb U CPOKH BbINIO/THEHUS
Q/[MHUHHCTPATUBHBIX NIpoLeyp (JelCcTBUM), TPeOOBAHUSA K MOPAAKY UX BbITIO/THEHUS, B
TOM YHC/Ie 0COO€HHOCTH BbITIO/THEHUA aIMUHUCTPAaTUBHBIX NpoLeAyp (AeiicTBUi) B
3/IEKTPOHHOM (hopMe, a TAK)KE 0CO0EHHOCTH BBINO/THEHHS a/[MUHHCTPATUBHBIX
npoieayp (aecTBHil) B MHOT0(YyHKIIMOHA/TBHBIX I{eHTPaX MpeJ0CTaB/IeHUs
rocy/JapCTBeHHbIX 1 MYHUI[UNA/IBHBIX YCIYT

AJMUHUCTpPaTHBHBIE NIPOLeAyPHI (AelCTBUA) MO MPeJ0CTaB/JIeHUI0 MyHHUIIUIIA/IbHON
yCJIyTrd IOCPeACTBOM JIMYHOr0 00palleHus, 1100 MouTOBOro OTHpPaB/IeHUSs

35. [TocegoBaTeIbHOCTD aIMAUHUCTPATUBHbIX ripoLieyp (ZericTBMI)
10 TIPe/IOCTaBIeHHI0 MYHULIUINANIBHOW YCIyTH TIOCPeACTBOM JIMUHOTO obOpaiieHus, abo
MOUTOBOTO OTIPABJ/IEHUS BK/IIOYAeT CaelyIolie aIMUHACTPaTUBHbIE TIPOLIeYPhI:

1) nmpuem u pervcTparus 3anpoca 3asiBUTe/IsI B OPsijKe, YCTaHOBJIEHHOM MHCTPYKLen
IO [1e/I0NIPOU3BO/ICTBY YITOJTHOMOUEHHOTO OpPraHa;

2) HarpaB/jeHHe 3arpoca pPYKOBOJUTE/O, PaCCMOTpPEHHe 3arpoca PYKOBOAUTEJIEM,
HarpaB/ieHWe 3arpoca WCIIOJHUTEe/II0, PacCMOTPeHHe 3arpoca HWCIOJHUTeeM, aHalu3
TeMaTHKH 3aI1poca;

3) HarpaB/ieHMe IO pe3yJ/ibTaTaM pacCMOTPEHMs 3arpoca Ha UCIOJHeHWe B Ipyrou
apXvB WM OpraHu3alyio (B3auMO/Ie[iCTBHe OpraHa, NpeJoCTaB/ISIOLIer0 MYHULUIIAIbHYIO
yCIyry, C WHbBIMA OpraHaMu B/acTW, OpraHaMd MECTHOTO CaMOYyIIpaBAeHUsl U
OpraHu3alusiIM{, YUYaCTBYIOLIMMH B TIpeJOCTaBJIeHUM MYHULIMNA/IbHBIX YCIYyr, He
NpelyCMOTPEHO);

4) MoArOTOBKA U HarlpaB/ieHe OTBETA 3asBUTEJIHO.

[Tpuem u pervcTpaiusi 3arpoca 3asiBUTeJIs

36. OcHOBaHMEM /11 Hauaja BBIMOTHEHUSI aJIMUHUCTPATUBHOU TPOLIEAYPhI SIBJISETCS
MOCTYTIJIEHHWE 3arpoca 3asiBUTeNI B YIOJTHOMOYEHHBbIM OpraH, MYHULMMAAbHBbIA apXuB
MOCPe/ICTBOM JMYHOrO oOpailjeHusi, /MO0 TOUTOBOrO OTIpaB/ieHusi, /b0 uepe3s
MHOTOQYHKI[MOHA/IbHBIM LIEHTP IIpelOCTaBleHUs TOCYJapCTBEHHBIX W MyHULMIAIbHbBIX
ycayr Ha OyMa)KHOM HOCHTeJIe U B 3JIeKTPOHHOU (opMe.

B ciiydae HamMuust OCHOBaHUS [I/Isi OTKasa B MpHeMe JOKYMEeHTOB, HeOOXOAUMBIX ISt
NpejoCTaBlIeHUss MYHULIUIIAJBHOU YCIYyrdM, B COOTBETCTBUM C MYHKTOM 21 HacCTOSILIero
perjiaMeHTa, COTPYJAHUK MYHMLMIIAIbHOTO apxXuBa OTKas3blBaeT B IpHeMe [JOKYMEHTOB,
He0OXOMMBIX ZIJisl TIPeI0CTaB/IeHUsT MYHHUIUTIA/IbHOU yCTyTH:

B C/lyyae yCTHOro obOpallieHus, 3asiBUTEJTIO 1aeTCsi OTBET B YCTHOM (opMme;

Mpyd MHUCbMEHHOM oOOpallleHny, 3asBUTeNI0 CO00IlaeTcsi B NHUCbMEHHOM BHJEe 3a
MOJANKUCHI0 PYKOBOAUTEJIS YIIOJTHOMOYEHHOTO OpraHa Uy MyHULIMIAAbHOTO apXKBa I10 1o4uTe
WU B 3JIEKTPOHHOM (hopme.

37. IlocTynuBILIMM B YIIOJHOMOYEHHBIA OpraH, MyHULIUNA/IbHbIM apXUB MACbMEHHbIN
3arpoC  3asiBUTE/IsT PETMCTPUPYETCS B YIIPAB/I€HWM JOKYMEHTAlMOHHOTO obecrieueHwus,
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MH(MOPMAI[MOHHO-aHA/IMTUUECKON Y OpPraHU3al[MOHHOW PabOThI aZ/MUHUCTPALIMN TOPO/ICKOTO
okpyra «['opog JlecHoii» (#anee — YripaBrieHue), obecrieunBarolilieM MpUeM U PerucTpalyio
MOUTOBOU KOPPECITOHAEHLIUH.

38. Pe3y/nbTaTOM BbITNIOJIHEHHSI a/[MUHHACTPATUBHOM TPOLIe/IyphI SIBJISIETCS perUuCTparus
3arpoca.

39. CsefleHHWs O BbINOJHEHUM aJMUHUCTPATUBHOW TIpOLeAypPbl (UKCUPYHOTCS
B CUCTeMe IOKyMeHT0000poTa U [1e/IoNPOU3BO/ICTBA YIIOJIHOMOUEHHOTO OpraHa.

HampaBneHue 3arpoca pyKOBOAUTEI0, paCCMOTPeHHe 3arpoca PyKOBOJUTe/eM,
HarpaB/ieHUe 3arpoca UCIOHUTEITI0, PACCMOTPeHUe 3aripoca UCTIO/IHUTeIeM, aHaIu3
TeMaTHKH 3arpoca

40. OcHOBaHuMeM [ Havasa BbIMIOJIHEHUS] aJMUHUCTPATUBHOM MPOLIeyphI SIBJISETCS
perucTrpauus 3arpoca.

41. 3aperucTpUpOBaHHBIA 3aMpoC MOJIb30BaTeNs TMPeACTaB/IseTCs PYKOBOAUTEIO
MYHULIMIA/IbHOTO ~ apX¥Ba B  TMOpsJKe, NpPeJyCMOTPEHHOM  WHCTPYKLMEH  TI0
[leNIoTpOr3BO/ICTBY YIIOJTHOMOYEHHOI'O OpraHa, M TepefjaeTcsl C pe3oJItoLel pyKOBOAUTeIs
COTPYLHUKY MYHULIUIA/IBHOTO apX¥Ba Ha UCIIO/IHEHKEe B YCTAHOBJIEHHOM IOpsiJIKe.

42. PykoBoauTeNb ~ MYHUIMIAJBHOTO apxyWBa obecrieurBaeT  OMepaTUBHOE
pacCMOTpeHHUe 3arpoca 3asiBUTeJIs.

43. COTpyJHUKM MYHULMIIAJLHOTO apxXvBa OCYU[ECTB/ISAIOT aHa/M3 TeMaTUKU
MOCTYIUBLIETO 3arpoca C WCIO0Jb30BaHUEM UMEIOIUMXCA B TOCYJapCTBEHHOM apXuBe
apXUBHBIX CIIDABOYHUKOB, COJepKaljuxX CBeleHUs1 O MeCTaxXx XpaHeHWs apXMUBHBIX
JIOKYMEeHTOB, He00X0/AUMBIX /1Jisl UCTIO/THEHUSI 3aTpoca 3asiBUTeIsI.

44, MyHUIIMTIANBHBIN apXWB TMHMCHMEHHO 3arpalliMBaeT 3asBUTeNsT 00 YTOUHeHUHd |
JIOTIOJTHEHUM 3arpoca HeoOXOAWMBIMM [ijii €Tr0 WCIIOJIHEHUWSI CBeJIeHUSIMHM, B CJIydae
OTCYTCTBUSI B 3arlpoce 3asiBUTE/s [JOCTAaTOYHBIX [AHHBIX /JI1 OpraHu3aliy BbISBIEHUS
3arpalirBaemMoi HH(OPMaLUU UM HeUeTKO, HelpaBUIbHO CHOPMYIMPOBAHHOTO 3arpoca.

45. CpoK UCITOJIHeHUs JaHHOW aJ]MUHUCTPAaTUBHOM mpoLieAypsl - 10 aHew.

46. Pe3ynpbTaTOM  BBINOJIHEHUSI ~ AJMUHUCTPAaTUBHOW  TPOLIeAYPhI  SIBJISIETCS
orpezeseHue:

1) MpaBOMOUYHOCTH TOJIyueHUsi 3asiBUTe/IeM 3arpaliriBaeMoil UHPOpMaliK C y4eToM
OrpaHMWYEeHUN Ha TpeJOCTaB/ieHWe CBeJEeHWH, COJep)KalluX TOCYJapCTBEHHYI) TauHy U
CBeZIeHU KOH(PUIeHI[MaTbHOTO XapaKTepa;

2) CTereHU TIOHOTHI CBeZIeHUM, COJIePyKaIl[UXCsl B 3arpoce 3asBUTEsI, He0OX0UMbIX
7SI TIDOBE/IeHUsI TIOMCKOBOM paboTh;

3) MeCcTOHaXOXK[eHUsI AapXUBHBIX [OKYMEHTOB, HEOOXOAUMBIX [Jisi WCIIOJHEeHUS
3arpoca.

B ciyuae ycTaHOB/eHMSI OCHOBAaHUM [jIsl OTKa3a B MPeJOCTaB/I€HUHA MYHULIMNATbHOU
yCJIYTH COTPYAHUK MYHMLIMIIAIBHOTO apXvBa CO00IaeT 00 3TOM 3asBUTE/IO C yKa3aHHeM
TIPUYUH OTKasa.
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47. CBefieHUs] O BBINIOJHEHUM aJMUHUCTPATHBHON Tpolefypbl (UKCUPYIOTCS
B CUCTeMe IOKyMeHT0000poTa U [1e/IoNPOU3BO/ICTBA YIIOJIHOMOUEHHOTO OpraHa.

HanpasneHue 1o pe3ysnbTrataM pacCMOTPEHMs 3anpoca Ha UCIIOIHeHNe
B [IPYTOM apXvB WM OPraHr3al1io

48. OcHOBaHMeM ISl Haya/la aJ[MAHUCTPAaTHBHOW MPOLeAYPHI SIBJISIETCS OrpejiesieHue
MEeCTOHAXOK/[€HHSI apXUBHBIX JOKYMEHTOB, HEOOXOJUMBIX /IJIsI UCTIOJIHEHHST 3aI1poca.

49. Tlo wuToraMm aHa/iM3a TeMaTUKH TIOCTYNUBIIETO 3arpoca, B TeueHue 5 JHel CO JHS
pPEerucTpaldi MYHMILMIAAbHBIM apXWB Harpap/isieT 3arpoc, He OTHOCSIIUKMCS K COCTaBY
XPaHALIUXCS B MYHHULIMIAILHOM apXvBe AapXWBHBIX [IOKYMEHTOB, B JPYrOM apXWB WM
OpraHM3al[{io, T[e XpaHATCS HeoOXOoJuMble [OKYMEHTBI, C yBefom/ieHHeM 00 3ToM
3asiBUTEJIS.

50. B cayuae ecim 3ampoc TpeOyeT WCITOHEHMsS HECKOJBLKMMH OpraHU3aIUsIMHU,
MYHUILIMIA/IbHbIA apXWB HallpaB/isieT B COOTBETCTBYIOIIME apXUBbI UM OPraHU3aliuv KOIUU
3arpoca.

51. Pe3ysibTaToM afIMUHUCTPAaTUBHOW TIPOLIeIyPhI SIB/SIETCS YBeJOM/IEHHE 3asiBUTEJISI O
HarpaBJ/IeHWH ero 3arpoca Ha UCIOJHEeHWe B PYTrOU apXUB WM OPraHU3aLuIio.

52. CBefleHHsI O BBITIO/THEHUM aJMUHMCTPATUBHOM TIpoLieAyphl (DUKCHUPYIOTCS
B CHCTeMe IOKyMeHTO0000opoTa U /ieJIONPOM3BOZICTBA YIIOJTHOMOUEHHOTO OpraHa.

HO,Z[FOTOBKa W HAITpaBJ/IEHKE OTBETA 3dABUTEJ/II0

53. OcHOBaHMeM [j1 Hauana aIMMHHACTPAaTUBHOW TMpOLeyphl SIB/SETCS Orpeie/ieHue
MeCTOHAXOXK/[eHUSI aDXUBHBIX JOKYMEHTOB, HeOOXOJUMBIX [I7Isl UCTIOJTHEHUS 3arpoca.

54. PabOTHUK MYHUIIMITAJHFHOTO apXWBa OCYIIECTB/SIET B YCTAaHOB/IEHHOM TIODSI/IKe
BbISIB/IeHMEe apXWBHBIX [JOKYMEHTOB, HeOOXOJUMBIX [Jisi WCIOMHeHusi 3arpoca. [lo
pe3y/nbTaTaM BbISIBJIEHWS TOTOBUTCS OTBET 3asBUTE/I0 Ha 3arpoc (apXwBHas CIIpaBKa,
apXWBHasi BBIMCKA, apXWBHAsl KOMHsI, OTBET 00 OTCYTCTBUM 3allpallliBaeMbIX CBeeHUN).
Cpok ucnonHeHus 3anpoca - 30 JHel co AHS ero perucrpanuu:

1) TekCcT B apXWMBHOM CHpaBKe [aeTcsd B XPOHOJOTMUECKOW IT0C/Ie[0BaTe/IbHOCTU
COOBITHI C yKa3aHWeM BHUJIOB apXWBHBIX [JOKYMEHTOB W WX JaT. B apXWBHOU CrpaBKe
JIOMyCKaeTCs LIUTUPOBaHKe apXUBHBIX [JOKYMEHTOB;

2) HeCOBMaJeHWe OTJAe/NbHbIX [aHHBIX AapXUBHBIX [JOKYMEHTOB CO CBeJEeHUSIMHU,
W3/I0)KEHHBIMU B 3arpoce, He SB/SeTCS TPEensTCTBUEM [/l BK/IKOYEHUS MX B aDXMBHYIO
CTIPaBKY IPH YCJI0BUM, €C/IU COBMaZileHUe BCeX OCTa/IbHbIX CBeIEHUM He BbI3bIBAET COMHEHUH
B TOXK/IECTBEHHOCTH JIMLIa WM (DAaKTOB, O KOTOPbIX TOBOPUTCSI B apXUBHBIX [JOKyMeHTax. B
apXMBHOM CrpaBKe 3TH [IaHHbIe BOCIIPOU3BOJSATCS TaK, KaK OHU M3/I0’K€HbI B apXMBHBIX
JIOKyMEeHTaxX, a paCXO0XX[eHHWs, HeCOBMAJeHWs] U HEeTOYHble Ha3BaHHWs, OTCYTCTBUE UMEHH,
OTUeCTBa, UHULIMAJIOB UJIM HaJIMuKe TOJbKO OJJHOTO U3 HUX OrOBapMBarOTCs B TEKCTe CIIPaBKU
B cKoOKax («Tak B oKymMeHTe», «Tak B TEKCTe OpUTHHA/a»);
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3) moryckKaeTcsi BK/IFOUEHHEe CBeJeHUH U3 HeCKOJbKMX HOPMATUBHBIX MPABOBBIX aKTOB
OpraHa MeCTHOTO CaMOYTIpaBJ/ieHHUsI B OIHY apXUBHYIO CIIPaBKYy;

4) B TpUMeuaHUsiX MO TEeKCTy apXWMBHOW CIpaBKM OrOBapHBarOTCs Hepa3bopurBO
HaluvCaHHble, MCIpaB/AEHHbIE AaBTOPOM, He TOAJAIOLIMeCcs TIPOUTEHHI0 BCJ/Ie[ICTBUE
TOBPEX/|eHUs1 TeKCTa opuruHaia wmecta («Tak B TekcTe opurdHana», «B Tekcre
Hepa300purBO»);

5) B TeKCTe apXWBHOW CIpPaBKM He [OMYyCKAalTCsd W3MEHEeHUs, WCIpaB/eHus,
KOMMEHTapuH, COOCTBEHHBbIe BBLIBOABI HCIIOJIHUTES 110  COZEPXKAaHUI0  apXHUBHBIX
JIOKyMEeHTOB, Ha OCHOBaHMHY KOTOPBIX COCTaB/leHa apXMBHasl CIIPABKa;

6) moc/e TeKcTa apXMBHOM CIPaBKU MPUBOJATCS apXUBHbIE IM(PbI U HOMEPA JIUCTOB
e[IUHUL| XpaHeHHs apXWUBHBbIX JOKYMEHTOB, MeuvaTHble W3[jaHWs, HWCII0b30BaBIIUECs [JIs
COCTaBJIEHUS] apXUBHOM CIpaBKU. B TekCTe apXMBHOM CMpPaBKH [OIMyCKaeTCs MPOCTaB/ieHHe
apXMBHBIX LIM(POB U HOMepa JIMCTOB eIUHUL] XPaHEHHsI apXUBHBIX JOKYMEHTOB Cpa3y Iociie
M3JI0’KeHUsI KaKI0T0 (haKTa, COOBITHS;

7) B apXUBHOU CIIPaBKe, 00beM KOTOPOU MPEBBIIIAeT OWH JIUCT, JTUCTHI O/DKHBI ObITH
MPOLUMUTHI, IPOHYMEPOBaHbI ¥ CKPEIJIeHbI TeUaThi0 YII0JTHOMOYEHHOTO OpraHa;

8) apxuBHbIe CIIPaBKU 0/KHBI 0POPMIISITHCS Ha O/1aHKe YII0JIHOMOYEeHHOTO OpraHa;

9) apxuBHas CripaBKa MOJAMUCHIBAETCSI PYKOBOJAWUTE/IEM YIIOJTHOMOYEHHOTO OpraHa U
MYHULMIIA/IbHOTO apXUBa, 3aBepseTCs MeYaThio YIIOJIHOMOYEHHOTO OpPraHa;

10) B apxuBHOM BBINMCKE Ha3BaHWE AapXMBHOTO JOKYMeHTa, ero HOMep M JaTa
BOCIIPOM3BOJATCS TOJIHOCTBIO. VI3BNeUeHUsIMU U3 TEKCTOB apXUBHBIX JOKYMEHTOB JOJDKHBI
ObITh MCUepriaHbl BCE WMEIOIIMEeCsl JaHHble TI0 3arpocy. Hawaso ¥ KOHeI] KaKJoro
M3BJIEUEHUS, @ TakKe TIPOMYCKM B TEKCTe AapXUBHOIO [JOKyMEHTa OTZAe/IbHbIX CJIOB
0003HauUaOTCsi MHOTOTOUYMEM;

11) B npuMedaHMsIX K TEKCTy apXWBHOM BBINMWCKU [1€/1al0TCA COOTBETCTBYHOLUE
OTOBODKM O 4YacTAX TeKCTa OpWIrWHaja, Hepa300puMBO HAMMCAaHHBIX, HWCIIPABIEHHBIX
aBTOPOM, He MOAJAar0LMXCsl IPOUTEHHIO BCJ/Ie[ICTBUE MOBPEX/eHUs TeKCTa U T.[.;

12) oTmenbHBIE C0BAa W BBIPAKEHWS OPUTMHA/NA, BbI3bIBAKOLME COMHEHUS
B X TOUHOCTH, OTOBAapHBAIOTCsI C/I0BaMU «TaK B TeKCTe OpuUruHania», «Tak B JOKYMeHTe».
[Tocne TekcTa apXWBHOM BBINMHWCKU YyKa3blBalOTCAd apXWMBHbIM IIMGDP W HOMepa JIMCTOB
eIMHULIbI XpPaHEHUs] apXUBHOTO JOKYMEHTa;

13) ayTeHTMYHOCTH BBIJAHHOM II0 3alpoCy AapXWBHOW BBIHMCKU Y[ OCTOBEPSIETCS
MOAMUCSAMUA  PYKOBOAUTEIEN YIOJHOMOUYEHHOIO OpraHa, MYHULMNAJbHOIO apXuBa W
3aBepsieTCsI [eYaThio YIIOJIHOMOUEHHOTO OpPraHa;

14) Ha 060poTe Ka)KAOT0 JIMCTa apXUBHOW KOTTUH MPOCTAB/ISIOTCS apXUBHbIE (DB U
HOMepa JIMCTOB e[WHUL] XPaHEeHWs apXMBHOIO [IOKyMeHTa. Bce /MCTbI apXMBHOM KOIWU
CKPEeIUIAIOTCSI M Ha MecTe CKpeIlIeHWs Y/JOCTOBEpSIIOTCS TMOAMNMCHI0 — CreljuaancTa
YnpaBneHuys 1 3aBepsrOTCS MeYaTh0 YIIOJJTHOMOYEHHOIO OpraHa.

55. Ilpu oTCyTCTBUM pe3y/ibTaTa B XOJ/ie UCIOJHEHUs 3aripoca B TeueHue 30 aHen
COCTaBJ/IsIeTCsl OTpULIaTeNbHbI OTBeT Ha O/iaHKe YIOJIHOMOUEHHOro opraHa. B oTBeTe
M3/laraeTcsl MPUYMHA, N0 KOTOPOW He TIpe/CTaB/seTCs BO3MOXKHBIM BbIJjaTh Tpebyemyro
KOIHUIO apXHWBHOTO IOKYMEHTA WA apXUBHYIO CIIPABKY.
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OtBeT MOXeT OBbITh JIOTIOJIHEH pPeKOMeHJaleld O [JaJbHeUIMX TyTAX I[IOMCKa
Heobxo1MoM UH(bOpMaIUH.

56. ApxuBHasi CripaBKa, apXvBHas BBIMMCKAa W apXMBHasg KOMWS O(OPMIISIOTCS Ha
rocyiapCTBeHHOM si3bike Poccuiickor deneparium.

57. ApxuBHas CIipaBKa, apXMBHAas BbINMCKAa U apXWBHasi KOMHWS B C/aydyae JIMUHOIO
oOpallieHus 3asiBUTe/s] WM €ro JOBEPeHHOT0 JiMIa BbIAAIOTCS eMy TI0[ PacliucKy TIpH
NpebsIB/IEHUM NACropTa WIX UHOTO yIOCTOBEPSIIOLLEro IMYHOCTh JOKYMEHTa; JOBEPEHHOMY
ULy - TIpU TIpe[IbsIBJIEHUM J0BEPeHHOCTHU, O(OPM/IEHHOW B YCTaHOBJIEHHOM MOPSAKe.
[Tonyyarens apX¥IBHOM CIIPaBKWA U apXWBHOW BBIMUCKU PACHMUCHIBAETCS HA UX KOMUAX WX Ha
o0opoTe COTMPOBOAUTENLHOTO MUCbMa K HUM, yKa3bIBasi JaTy UX TOTyYeHUs..

58. Pe3ynbTaTOM aJMUHUCTPAaTHBHOW TpPOLIEAYpPhlI SIBJISETCS HampaB/leHWe OTBeTa
3asgBUTe/0. PaccMOTpeHue 3arpoca 3asiBUTe s CYUTAeTCsl 3aKOHUEeHHBIM, eC/IU 1aH OTBeT 110
CyLLeCTBY 3arpoca, o HemMy MPUHSTBI He0OX0/[Mble Mepbl, 3asBUTeJb MPOUH(OPMUPOBaH 0
pe3ysbTaTax paccMoTtpeHusi. CpoK XpaHeHUsI HEBOCTPeOOBAHHBIX 3asBUTEIEM De3y/IbTaToB
COCTaBJIAeT 5 JIeT.

Pe3ynbTar npefocTaBieHrss MyHULIMIIAIBHOW YCIYTM IO 3arpocaM, MOJaHHbIM uepe3
MHOTOQYHKI[MOHA/IbHBIM LIEHTP IIpelOCTaBleHUs TOCYJapCTBEHHBIX W MYyHULMIAIbHbBIX
yCJIyT, HaripaB/sieTCsl B MHOTO(YHKIIMOHAIbHBIN L[@HTP MpeA0CTaBAeHus TOCY/JapCTBEHHbIX U
MYHHUIUTIATIbHBIX yCAYT [Jisi TIOC/e/yrolield Bbiaun 3asiBuTeto. He BocTpebGoBaHHBIE
3adBUTE/ISIMA  pe3yJ/ibTaTbl IpeJOCTaB/AeHUs] MYHULUMNANbHBIX YCJIYT, TepeJlaHHble B
MHOTO(GYHKI[MOHA/IbHBIN 1[eHTP TMpeA0oCTaBAeHUs] TOCYJapCTBEHHBIX W MYHULUIAIbHbBIX
yCJIyT [I71s1 BbIIAUU 3asiBUTEJII0, XPAHITCS B MHOTO(MYHKI[MOHA/ILHOM LIeHTpe TIpe/loCTaBIeHuUs
rOCy/JapCTBEHHBIX W MYHULIMMAJIBHBIX yCJIyr B TeueHue 3 wecsyeB. Ilo okoHyaHUM
yKa3aHHOTO CpOKa He BOCTpeOOBaHHbIe 3asiBUTE/ISIMK pe3y/bTaThl TPeJ0CTaB/IeHUs yCIyT
BO3BpALAIOTCA B YIMOJHOMOYEHHbIM OpraH (MyHMLUMaabHbIM apxuB). CpOK XpaHEeHUsl B
YIIOJTHOMOUEHHOM OpraHe (MYHUI[MIIA/JILHOM apxXWBe) HEeBOCTPeOOBAHHBIX 3asiBUTE/IEM
pe3yJIbTaTOB MPeA0CTaB/IeHUsI MyHULIUIATbHOU YCJIYTU COCTaBIISIET 5 JieT.

[Ipy  HanMUMM  TEXHUUYECKOW  BO3MOXXHOCTA  pe3y/lbTaT  MpeAoCTaB/IeHHUs
MYHULIMMA/IBHOM YCIYTW MO 3amnpocaMm, MOAAaHHbIM 4epe3 MHOTO(YHKIMOHAIbHBINA 1[€HTP
MpejoCTaBlAeHUss TOCYJApCTBEHHbIX M MYHULMIANbHBIX yCIyT, HamnpaBiseTcs B
MHOTO(QYHKI[MOHA/IbHBIN LIeHTP MpeA0oCTaB/AeHUs] TOCYJapCTBEHHbIX W MYHULUMAIbHbBIX
yCIyT B 3/7IeEKTPOHHOMU (popme.

Pe3ysibTathl mpefocTaB/ieHNs] TOCYAAPCTBEHHBIX U (WM/IM) MYHULMIAIBHBIX YCIYyT TI0
pe3yJ/ibTaTaM pacCMOTPeHHsI KOMIUJIEKCHOTO 3arpoca HarpaB/SiOTCS  YIIOJHOMOUYEHHBIM
OpraHoM B MHOTO(YHKIIMOHA/ILHBIA ILIeHTP TMpeAoCTaB/AeHUs] TOCY/apCTBEHHBIX U
MYHULMIA/IbHBIX YCIYT JI BblJau 3asiBUTEJTIO.

59. CsezieHHMs O BBINOJIHEHUA aJMWHUCTPATUBHOW TIpOLeAyphbl (UKCUPYHOTCS
B CUCTeMe IOKyMeHTo000poTa U [1e/IoNPOU3BO/ICTBA YIIOJIHOMOUEHHOTO OpraHa.

AAMUHHMCTPaTUBHbBIE NMPOLeAYPHI (eliCTBHA) M0 MPeA0CTaB/IeHUI0 MyHULIMTIATbHOM
YC/IyTH B 3/IeKTPOHHOM (hopme
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60. [TocenoBaTe/IbHOCTD a/MUHUCTPATHUBHBIX ripoLieyp (ZericTBU)
IO MpeA0CTaBIeHUI0 MyHULIUIA/ILHOU YCIYTU B 3/IEKTPOHHOM (hopMe:

1) mprieM 1 perucTpaLys YIOJIHOMOUYEHHBIM OPraHOM 3arpoca Mocpe/iCTBOM LITaTHBIX
cepBrcOoB ExuHoro noprasia;

2) mosiyyeHue 3asiBUTE/IEM CBeJ€HUM O XO/ie BBIMIOJIHEHUS 3arpoca O MpeioCTaB/IeHuH
MYHULIMNA/IbHOM YCIYTU MPeJ0CTaB/IsI0TCA IITaTHBIMU cepBucamMu EiHoro noprarna;

3) HarmpaBieHHWe 3arpoca pPYKOBOJWTE/O, PaCCMOTPEHHe 3arpoca PYKOBOAUTEJIEM,
HarpaB/ieHWe 3arpoca WCIOJHUTEe/0, PacCMOTPeHWe 3arpoca MCIOJHUTENIeM, aHasu3
TeMaTHKH 3ar1poca;

4) HafpaB/ieHWe M0 pe3yJbTaTaM pacCMOTPEHHsl 3arpoca Ha MCIOJIHEHWE B Jpyrou
apXyvB WM OpraHv3aluio (B3aMMOJENCTBHE OpraHa, MpejoCTaB/ISIOIEr0 MyHULIAIA/IBHYIO
yCIyry, C HWHbBIMA OpraHaMy B/acTW, OpraHaMd MECTHOTO CaMOyIpaB/IeHUsl U
OpraHM3alusIMM, Yy4YacTBYIOL[UMU B TIPeJOCTAaBJI€HWM MYHULMIAAbHBIX YCJyT, He
TpelyCMOTPEHO);

5) moJsiyyeHue 3asgBUTe/IeM pe3yJ/ibTara MpeAoCTaBAeHUs] MyHULIUIIaIbHOU YCIYTH.

[Ipyvem 1 perucTpaluss MyHUL[AIAIbHBIM apPXUBOM 3arpoca IoCcpeCTBOM IITAaTHbIX CePBHUCOB
EnuHoro noprana

61. OcHOBaHMeM /i/is1 Hauasia BBITIOJIHEHUS aJIMUHUCTPAaTUBHOM TpOLeAYpbI SIBJISIETCS
MOCTYI/IeHWe 3ampoca 3asiBUTe/si B YIOJTHOMOUEHHbIM OpraH, MYHULIUMA/IbHBIA apXuB
C UCMO/b30BaHWEM  HH(OPMAaI[MOHHO-TEe/IEKOMMYHUKAI[MOHHBIX ~ TeXHOJIOTUM,  BK/IIOUast
ucnonb3oBaHve — EauHOro  mopTrasa M ApYyrMX  CpeJCTB  MH(OPMAaLMOHHO-
TeJeKOMMYHUKALIMOHHBIX ~ TEeXHOJOTWUA B  CAy4yasix W TIOpsJKe, YCTaHOBJIEHHBIM
JlefiCTBYIOIIUM 3aKOHO/IaTeTbCTBOM, B (hOpMe 3/IeKTPOHHBIX JOKYMEHTOB.

dopmMmypoBaHMe 3arpoca 3asBUTENIeM OCYILECTB/SeTCs IOCPeACTBOM  3aroJIHEHUS
3/IeKTpOHHOW  (opmMbl  3ampoca Ha EjguHoMm rmoprane, oduuuanbHOM —caiite  6e3
HeoOXOZMMOCTH JIOTIOJTHUTE/TBHON TI0Zlauu 3arpoca B Kakou-mibo uHoi dopme. Ha EanHom
nopTase, opHUIMaIbHOM CalTe pa3MelaroTcsi 00paslibl 3arloHeHUs 3/IeKTPOHHOW (POpMBI
3aripoca. CchopMUpOBaHHBIN U TOANMCAHHBINA 3aripoC HarpaBJseTcss B YIOJIHOMOYEHHBIN
OpraH, MYHHULMMA/JbHBIA apXuB TMOCPEACTBOM ILUTaTHBIX CepBUMCOB EAMHOrO mopTana u
MYHULIMMNA/IBHBIX yiyT (hyHKIU), odurlManbHOro caidTa

B ciiydae Hamuuusi OCHOBaHUS [I/Isi OTKasa B MpHeMe JOKYMEeHTOB, HeOOXOIUMBIX [I/ist
MpeJoCTaB/AeHss MYHULIMIMAAbHONW YC/Iyrd, B COOTBETCTBUU C IyHKTOM 21 HaCTOSIEro
perjiaMeHTa, COTPYJHUK MYHHUILIMIIAJBbHOTO apXuBa OTKa3biBaeT B TIpUeMe JOKYMEHTOB,
HeoOXOAMMBIX 15 TIPeJOCTaB/IeHNsI MyHULIATIAIbHOM YCITyTH.

62. [1pu MOCTyTJIEHUU B YTIOJITHOMOYEHHBIM OpraH, MyHULMMA/IbHBIA apXUB 3arpoca C
MCMO/b30BaHUeM  MH(OPMAaLIMOHHO-Te/IEKOMMYHUKAI[MOHHBIX ~ TeXHOJOTUM,  BKJIHOYas
Wcronb3oBaHue  EAvHOro  mopTrasla WM [IPYrMX  CPeJCTB  UH(OpPMAal[MOHHO-
Te/IeKOMMYHUKALIMOHHBIX TeXHOJIOTUH B C/lyuasix U TOpsifike, YCTAHOB/IEHHBIX /1eHCTBYIOLUM
3aKOHO/IaTe/IbCTBOM, B ¢opMe 3/IeKTPOHHBIX [JOKYMEHTOB, 3aripoC pacreuvaTrbiBaeTcsi Ha
OyMa)KHOM HOCHTe/Ie U B JajibHeliieM paboTa ¢ HUM Be/IeTCS B YCTAaHOBJIEHHOM TIOPSiZIKe.
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[1pu moCTyIJieHUM 3ampoca C KCI0J/ib30BaHUeM HH(OPMAaIIMOHHO-Te/IeKOMMYHUKAI[MOHHBIX
TEeXHOJIOTMM, BK/IOYasi  HWCIOJb30BaHWe  EnuWHOro  moprana W JpYyrMX — CpPefCTB
MH(OPMAaLIMOHHO-TeJIEKOMMYHHUKALIUOHHBIX ~ TEeXHOJIOTMM B C/Iy4yasix U TOpsJKe,
YCTaHOBJIEHHBIX [IeHCTBYIOIIUM 3aKOHO/IaTeTbCTBOM, B (DOpMe 3/IeKTPOHHOTO I0KyMeHTa, He
TPeOyIOIeTo MOCIeYIONUX AeMCTBUM MYHUIUIAILHOTO apXvBa I10 HAIpaB/IEHWIO ero Ha
VICTIOJIHEHYE B IDYTOM apXyWB WM opraHu3aiuio. OTBeT 3asBUTE/II0 HaMpaBJsieTcs M0 MoyuTe
WU T10 3JIEKTPOHHOMY a/Ipecy, yKa3aHHOMY B 3arpoce.

63. Pe3y/bTaToOM BbITNIO/IHEHHSI a/[MUHHUCTPATUBHOM TPOLIe/Iyphl SIBJISIETCS perrCTparius
3arpoca.

64. CefleHWs O BBINOJHEHUM aJMUHUCTPATUBHOW TIpOLeAypbl (UKCUPYHOTCS
B CHCTeMe ZIOKyMeHTO000pOoTa U /1e/IoNpOM3BO/ICTBA YIIOJTHOMOUEHHOTO OpraHa.

HOJIY‘-IEHI/IE 3asBUTeIeM CBe,E[eHI/Iﬁ 0 XO/ie BBITIOJIHEHMA 3dITPpOCa O IIpeaoCTdBJIEHUN
MYHHHHHBHLHOﬁ YCUIYrd 11peaoCTaB/IA0OTCA IITATHBIMKY CEPBHCAMU E,E[I/IHOFO IIOpTaJia

65. 3asBUTENMb MMEEeT BO3MOXKHOCTb MOyYeHUs1 UHPOPMAaLUK O X0Ze MpeoCTaBIeHUs
MYHULIUIA/IBHON YCIyTH.

66. Mudopmalys o xoje TpeOCTaBleHHs MYHULUIAIbHON YC/IyTA HarpaB/sieTcst
3asBUTE/TI0 MYHUIIUTIA/IbHBIM apXWBOM B CPOK, He TPEBBIIIAIOIINA OZHOTO pabouero Hs
MOCJ/ie 3aBeplIeHUs] BBIOJHEHWs COOTBETCTBYIOLLETO JEeMCTBUSl, Ha ajpec 3/eKTPOHHOU
MOUTHI WM C UCIOJIb30BaHWEM LLITaTHBIX Ccpe/icTB EuHOro moprana, odulMaabHOTO caiTa
110 BEIOODY 3asiBUTEJIS.

67. Pe3ynbTaToM BBINOTHEHUS] aIMUHUCTPAaTUBHOW MPOLIeIyPhI SIB/ISIETCS] HAallpaBJ/ieHue
MH(pOpMaLMY 0 X0/le Npe/loCTaBAeHUs] MyHULMIAaIbHON YCIYTH.

Haripap/yieHHe 3ampoca pyKOBO/IMTE/II0, pACCMOTPEHHE 3arpoca PYKOBOJUTEIEM,
HarpaB/IeHHe 3arpoca UCITOJIHUTE/TI0, PACCMOTPEHHUE 3aIipoca MCITOJIHUTEIeM, aHa/IN3
TeMAaTHKH 3arpoca

68. OcHOBaHMeM /i1 Hauajia BBIIOTHEHUS] aJIMUHUCTPAaTUBHOWM TIPOLIEAYPhI SIBJISIETCS
perucTpauus 3arnpoca.

69. 3apermcTpMpOBaHHbIM 3allpoC MOJIb30BaTe/sl paclieyaTbIBaeTcsl, IpeJCTaB/sieTcs
PYKOBOJMTENI0 MYHULMIIAJILHOTO apXuBa B MOpPsJKe, MpeJyCMOTPEHHOM HWHCTPYKLMEHN TI0
JleJIONPOM3BO/ICTBY YIOJHOMOUEHHOI'0 OpraHa, U mepe/iaeTcs C pe30Jitoluell pyKOBOAUTe s
COTPYLHUKY MYHULIUIA/IbHOTO apX¥Ba Ha UCIIO/IHEHKe B YCTAHOBJIEHHOM IOpsiJIKe.

70. PykoBoguTe/lb ~ MyHMIIMIIAZBHOTO  apxuBa  O0ecTieurMBaeT  OMepaTUBHOE
pacCMOTpeHUe 3arpoca 3asiBUTeIs.

71. COTpyAHUKM MYHULIMINAIBHOIO apXyBa OCYILECTB/SIFOT aHalvM3 TeMaTHUKU
MOCTYIMBLIET0 3arpoca C WCIO0J/Jb30BaHUEM UMEIOIUXCA B TOCYJapCTBEHHOM apXuBe
apXMBHBIX CIIPABOUYHUKOB, COJep)KaluX CBelleHUsI O MeCTaX XpaHeHUs] apXUBHBIX
JIOKyMeHTOB, He0OX0TUMBIX /IJisl UCTIOTHEHHSI 3arpoca 3asiBUTeIs.
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72. MyHuLMnanbHbIA apXuB TOCPeICTBOM 5/7IeKTPOHHOU TOYTHI
W/IU C UCII0/Ib30BaHWEM LUTaTHBIX CpeAcTB EnuWHOro mnoprana, o(ULMAIBLHOTO cauTa IIo
BbIOOPY 3asiBUTeIsA 3arpalliBaeT 00 YTOUHEeHUH U JIOTIOJTHEHWH 3aripoca HeoOX0AUMBIMU [I1s]
€ro HWCIIOJIHEHUSl CBeJIeHUSIMM, B C/yyae OTCYTCTBUSI B 3amlpoce 3asiBUTe/IsI JO0CTaTOYHBIX
JlaHHBIX [/ OpraHW3alliy BbIsIB/IEHWsl 3alpailiiBaeMoii HHG(OpPMAalMM WU HEeueTKo,
HerpaBWIbHO C()OPMYJIMPOBAHHOTO 3arpoca.

73.  CpOK UCIO/THeHUs JaHHOM aJIMUHUCTPAaTUBHOM npoLeyphl - 10 AHei.

74. Pe3ynbTaTOM  BBINOJIHEHWS  aJMUHUCTPAaTUBHOW  MPOLEAYPbI  SIB/SIETCS
orpezeseHue:

1) NpaBOMOUYHOCTHM MOJIyueHUs1 3asiBUTe/IeM 3amnpallivBaeMor MH(POpPMaLMK C yYeTOM
OTpaHMWYEeHUM HA TpeJOCTaB/ieHWe CBeJEeHWH, COJep)KallluX T[OCYJapCTBEHHYI0 TauHy U
CBeZleHUM KOH(PUIeHI[MaIbHOTO XapaKTepa;

2) cTereHu MOMHOTHI CBeZIeHWM, COJepyKalliiXCsl B 3arpoce 3asBUTes], He0OXOUMBbIX
71T TIDOBE/IeHUsI TIOMCKOBOM paboTh;

3) MeCTOHaXOXKJeHWs AapXUBHBIX [JOKYMEHTOB, HEOOXOAWMBIX [Jisi WCIIO/THEHMUS
3arpoca.

B ciyuae ycraHOB/ieHHsI OCHOBaHUM [Jis OTKas3a B MPeJOCTaB/IeHWM MYHULMIAIbHON
YCJIYTU COTPYAHMK MYHUIIMITAJBLHOTO apXHWBa COO00IaeT 00 3TOM 3asBUTE/MO C YKa3aHHEM
TIPUYMH OTKa3a.

75. CpefleHHMs O BBINOJHEHUA aJMWHUCTPATUBHOW TIpOLeAypbl (UKCUPYHOTCS
B CHCTeMe ZIOKyMeHTO000pOoTa U /1e/IoNPOM3BO/ICTBA YIIOJTHOMOUEHHOTO OpraHa.

HarnpaBnieHuve 1o pe3ysibTaTaM pacCCMOTPEHMS 3arpoca Ha UCIIOIHEeHWe B IPYTOM apXvB WUJTH
OpraHu3aluio (B3auMOoJelCTBUe OpraHa, MpeJ0CTaB/IsoLLero MyHULIMNA/IBHYI0 YCIYTY, C
VMHBIMM OpraHaMu BJIaCTU, OpraHaMu MeCTHOT'O CaMOYTIpaB/ieHUsI U OpraHu3alisMu,
YUaCTBYIOIIMMU B MPe/[0CTaB/IeHUH MYHULIUIMA/IBHBIX yCIYT, HE MPeJyCMOTPEHO)

76. OcHOBaHWeM /151 Hauajla a/IMUHUCTPAaTUBHOM TIPOLeAyPhl SIB/SIETCS OnpezeeHue
MEeCTOHAXOK/[€HHSI apXUBHBIX JOKYMEHTOB, HEOOXOUMBIX 1/ UCTIOJIHEHHS 3aI1poca.

77. Ilo utoram aHajM3a TeMaTHWKH MOCTYIIMBILIErO 3aripoca, B TeueHWe 5 AHeM Co JHs
PEerucTpalidi MYHMILMIAAbHBIA apXWB Harpap/isieT 3arpoc, He OTHOCSIIUKMCS K COCTaBY
XPaHSALIUXCS B MyHULIUMNAJIBHOM apXuBe JOKYMEHTOB, B JPYrOM apXWB W/IM OpraHU3allvio,
rle XpaHATCd HeoOXoJuMble [JOKYMEHTHI, C YyBeJIOM/IEHHEM 00 S5TOM 3asBUTENs, WM
3asIBUTEJIIO [JaeTCsl COOTBETCTBYHOIAsi peKOMeH/aLlsl.

78. B cnyuae ecim 3ampoc TpeOyeT WCIIOHEHMsS] HECKOJLKMMH OpraHU3aIUsIMH,
MYHUILIMIA/IbHbIA apXWB HallpaB/isieT B COOTBETCTBYIOIIME apXUBbI UM OpPraHU3aliuv KOIUU
3arpoca.

79. Pe3ysibTaToOM aIMUHUCTPAaTUBHOM TIPOLIeIyPhI SIB/SIETCS YBeJOM/IEHHE 3asiBUTEJISI O
HarpaBJ/IeHWH ero 3arpoca Ha UCIOJHeHWe B IPYTrOU apXUB WM OPraHU3aLuIo.

80. CaemeHusi O BbBIOJHEHWM AJMUHUCTPAaTUBHOM MpOLAYpPbl (PUKCUPYHOTCS
B CHCTeMe IOKyMeHTO0000poTa U1 /ieJIONPOM3BO/ICTBA YIIOJTHOMOUEHHOTO OpraHa.
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[TonyueHue 3asiBUTeIEM pe3y/bTaTa MpeoCTaBIeHrs] MyHUIUMITA/IbHOU YC/IyTH

81. OcHoBaHHMeM Jy1s1 Havyazia af/IMUHUCTPAaTHBHON TPOLIeIypPhI SIBJISIETCS OTIpe/iesieHre
MeCTOHaXO0’K/[eHHsT apXUBHBIX JOKYMEHTOB, HEOOXOIUMBIX [IJ/Is1 UCTIOJTHEHHUS 3aI1poca.

82. PabOTHYMK MYyHHLMITATEHOTO apXHBa OCYIECTB/SIeT B YCTAHOBJIEHHOM TIOPSIZIKe
BbIsIB/IEHWE apXMBHBIX [JOKYMEHTOB, HeOOXOAWMBIX [JIsi HCIIONHeHWs 3arpoca. Ilo
pe3ysibTaTaM BBISBIEHUS] TOTOBHTCS OTBET 3asiBUTETI0 Ha 3arpoc (apXWBHas CIpaBKa,
apXuBHasl BBITIMCKA, apXVBHas KOMUs, OTBeT 00 OTCYTCTBMHM 3arpalliBaeMbIX CBe/|eHHH).
CpoK ucrioiHeHus 3arpoca - 30 AHel co AHs ero perucTparyu:

1) TekCT B apXMBHOW CTpaBKe JaeTcss B XPOHOJOTMYECKOHM I10C/Te/[0BaTe/bHOCTH
coOBITMH C yKa3aHHeM BHJOB apXUBHBIX [JOKYMEHTOB M WX [JaT. B apxuBHOI cripaBKe
JIOTTyCKaeTCsl LIUTHPOBaHKe apXUBHBIX JOKYMEHTOB;

2) HecOBNafieHWe OT/e/NbHBIX JaHHBIX ApPXWMBHBIX [OKYMEHTOB CO CBe/leHHUSIMH,
M3/I0KeHHBIMH B 3ampoce, He SIB/ISIETCS TPeNSITCTBHEM /il BK/IIOUEHHs WX B aDXUBHYIO
CITPaBKY TP YCJIOBHH, €CJIU COBIIa/leHHe BCeX OCTa/lbHbIX CBe/IeHUI He BbI3bIBAeT COMHEHUN
B TOXK/|eCTBEHHOCTH JIMIa WK (aKTOB, O KOTOPHIX FOBOPUTCS B apXMBHBIX /JOKyMeHTax. B
apXVMBHOM CITpaBKe 3TH JlaHHBIE BOCIIPOM3BOJATCS TaK, KaK OHM H3/I0)KEHbI B apXUBHBIX
JOKYMEHTaxX, a pacXO’K/leHHWs, HeCOBMaZleHUsi ¥ HEeTOUYHbIe Ha3BaHWs, OTCYTCTBUE WMEHH,
OTUeCTBa, MHULMAJIOB UM HaJIMUKe TOJIBKO OJIHOTO M3 HUX Or0BapHBAIOTCS B TEKCTE CIIPABKU
B cKOOKax («Tak B JoKymMeHTe», «Tak B TEKCTe OpUrHHAIa»);

3) floMyCKaeTCst BK/IFOUeHHe CBe/leHNI M3 HeCKObKUX HOPMAaTHBHBIX TIPABOBBIX aKTOB
OpraHa MeCTHOTO CaMOYTIpaBJIeHHsI B O/IHY apXMBHYIO CIIPaBKY;

4) B TIpUMeYaHHUSX II0 TEKCTY apXMBHOM CIIPaBKM OrOBApHBAIOTCS Hepa3bopumBO
HanyiCaHHble, MCIpaBeHHble aBTOPOM, He TIOJJAOLIecss IIPOYTEHHI0 BCJIeZACTBHE
TIOBPEXXJeHWsT TeKcra opurumHania wmecra («Tak B Tekcre opuruHaza», «B Tekcre
Hepa3bopurBO»);

5) B TeKCTe apXWBHOM CIPaBKM He JOIYCKAIOTCS W3MeHeHHs, WCIIpaBJeHus],
KOMMEHTapuy, COOCTBEHHBbIE BBIBOZIBI ~WCTIOJHUTENS 110  CO/IeP)KaHWI0 — apXUBHBIX
JOKYMEHTOB, Ha OCHOBAaHHMY KOTOPBIX COCTaB/IeHa apXUBHasl CIIPaBKa;

6) rmocsie TeKCTa apXMBHOM CIIPaBKY MPHUBOZSATCS apXVBHbIe MIM(PLI 1 HOMepa JIMCTOB
eVHUL] XpaHeHHs] apXVBHBLIX [OKYMEHTOB, IleyaTHble W3aHUs, WCIIOIb30BaBLINECS IS
COCTaBJIeHUs] apXVMBHOM CIpaBKW. B TeKcTe apXMBHOM CITPaBKH [JOMYCKAeTCsl TPOCTaB/IeHHe
apXUBHBIX IM(POB U HOMepa JIMCTOB eIMHHUL] XpPaHeHHsT apXMBHBIX JIOKYMEHTOB Cpa3y 1ocJje
MI3/I0’KeHHST KaXKZ[0TO (haKTa, COOBITHS;

7) B apXUBHOM CTpaBKe, 00beM KOTOPOM TPEBBIIAeT O/IUH JIMCT, JIUCTHI 10/DKHBI OBITH
TIPOLINTHI, IPOHYMEPOBAHBI U CKPeIlIeHbI TIeYaThi0 YIIOJTHOMOYEeHHOTO OpraHa;

8) apX¥BHBIe CITPaBKHU [JO/DKHBI 0pOPMIIATHCS Ha O/1aHKe yII0JTHOMOUEHHOTO OpraHa;

9) apxvBHasi CIipaBKa MOZIIMCHIBAeTCS PYKOBOJAUTE/SIMH YIIOJHOMOYEHHOTO OpTraHa,
MYHHLMIA/IBHOTO apXVBa, 3aBepsieTCs TIeYaThio YIIOJTHOMOYEeHHOT'0 OpraHa;

10) B apxuBHOH BBINMCKE Ha3BaHHe AapXMBHOIO JOKyMeHTa, ero HOMep M JaTta
BOCITPOM3BOASTCS TIOJTHOCTBIO. VI3B/leueHUsIMA M3 TEKCTOB apXUBHBIX [JOKYMEHTOB [IOJDKHBI
OBITH HMCUepriaHbl BCe WMeOIIecs JaHHble 10 3ampocy. Hauamo ¥ KOHel| KaXZoro
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W3BJIEUEHUS, & TakXke TIIPOMYCKU B TEKCTe AapXWBHOTO [JOKYMEHTa OT/e/bHbIX CJI0B
0003HauUaOTCsi MHOTOTOUYMEM;

11) B mpuMeuaHUsIX K TEKCTY AapXWBHOW BBIMUCKM [€/1al0TCd COOTBETCTBYHOIIME
OTOBODKM O 4YacTAX TeKCTa OpWIrWHajga, Hepa300puMBO HAMMCAHHBIX, HWCIIPABIEHHBIX
aBTOPOM, He IOJJar0LUXCs TIPOUTEHUI0 BC/IeCTBUE MIOBPEXIeHUs TeKCTa U T.[.;

12) otpgenbHble C/I0BAa U BbIDAKEHHSI OpPUTMHA/NA, BbI3bIBAKOIIME COMHEHHS
B X TOYHOCTH, OrOBapMBarOTCs C0BaMu «Tak B TeKCTe OopurvHaia», «Tak B JJOKyMeHTe».
[Tocsie TekcTa apXWMBHOM BBIMMCKU YyKa3bIBalOTCS apXWBHbIM MGp W HOMepa JIMCTOB
eJUHUL{bI XPaHEeHUsI apXUBHOTI'O JJOKYMEHTa;

13) ayTeHTMYHOCTb BBIJAHHOW [0 3alpoCy apXMBHOM BBINKUCKU YAOCTOBEPSETCS
MOAMUCSMUA  PYKOBOAUTEEN YIOJHOMOUYEHHOIO OpraHa, MYHULMNAJbHOIO apXuBa W
3aBepsieTCs NevyaThblo YII0JIHOMOYeHHOI'0 OpraHa;

14) Ha o6opoTe Ka)KA0ro JMcTa apXUBHOM KOMUU MPOCTaB/ISIFOTCS apXUBHbIe MHU(PbI U
HOMepa JIMCTOB e[WHWL] XPaHEeHWs apXMBHOIO [OKyMeHTa. Bce /MCTbI apXMBHOM KOIWU
CKpPeIUIAIOTCST Y Ha MeCTe CKpeIUIeHUsl YAOCTOBepsIOTCA IIOAIMCBI0  CIleLifainucTa
YripaB/ieHus ¥ 3aBepsIOTCA [1eYaTbio YII0JTHOMOUYEHHOI'O OpraHa.

83. Ilpu oTCyTCTBMU pe3y/ibTaTa B XOJ/le WCIIOMHEHUs1 3arpoca B TeueHwe 30 AHel
COCTaBJISIETCSI OTpULIATeNbHBIM OTBeT Ha OslaHKe YIIOJHOMOYEHHOro opraHa. B oTBere
W3/laraeTcsl TIPUUMHA, 10 KOTOPOW He TMpe/ICTaB/sIeTCs BO3MOXXHBIM BbIIaTh TpeOyeMyro
KOMHWIO apXUBHOTO [OKyMeHTa WA apXuBHYIO cripaBKy. [Ipy HeoOXOJUMOCTH OTBeT
3aBepsieTCs NevyaThblo YII0JIHOMOYeHHOr'0 OpraHa.

84. ApxuBHas CIipaBKa, apXWBHasi BbIMNMCKAa W apXWMBHas Komusi O(OPMIISIOTCS Ha
roCy/lapCTBEHHOM s3bIKe Poccuiickori Penepanyu.

85. Pe3ysbTaT npefocTaB/ieHUs MyHULIMIIAIBHOW YCJIYTHA C UCHOJb30BaHMeM EjnHoro
roprasa, oUlMaIBLHOTO CaiiTa He MpeAoCTaB/sieTcsl. ApXUBHAs CripaBKa, apXyBHasl BbIMKCKA
WM apXyBHasi KOMUs Ha OyMa)KHOM HOCHTe/ie HarpaB/sSeTCsl MOCPeJCTBOM TIOUTOBOTO
OTIIpaBJ/IeHUs], WM BBIZIAETCS 3asBUTE/II0 WU ero J0BepeHHOMY JIULYY I10Z, PacCIlMCKy Ipy
TpebsB/IEHUH [1aCIIOPTa UM UHOTO YO0CTOBEPSIOLLEero JTUYHOCTh JOKYMEHTA; JOBEPEHHOMY
ULy - TIpU TIpe/IbsIBJIEHUU J0BEPeHHOCTHU, O(OPM/IEHHOW B YCTaHOBJIEHHOM MOPSKe.
[Tonyyarens apX¥IBHOM CIIPaBKWA U apXMBHOW BBIMMCKU PACHUCHIBAETCS HA UX KOMUSX WX Ha
o0opoTe COMpOBOIUTEILHOTO MUCbMa K HUM, yKa3bIBasi JaTy UX MOTyueHUs.

86. Pe3ynbTaTOM aMUHHCTPAaTUBHOM MpOLIEAYPHI SB/SIETCS HanpaBeHUe 3asiBUTETO
NOKyMeHTa Ha OyMaKHOM HocuTene. PaccMoTpeHre 3aripoca 3asiBUTe/sl CUMTAeTCs
3aKOHYeHHBIM, eC/IM ZiaH OTBeT IO CYIIeCTBY 3arpoca, Mo Hemy TMPUHSTHl HeoOXOoAUMble
Mepbl, 3asiBUTe/lb TPOUH(MOPMUPOBAH O pe3yjbTaTaXx paccMoTpeHus. CpokK XpaHeHUs
HeBOCTPeOOBaHHBIX 3asiBUTE/IEM Pe3y/IbTaTOB COCTaBJIsieT 5 JeT.

87. CsefeHHs O BbINOJHEHUM aJMUHUCTPATUBHOW TIpoOLeyphl (UKCUPYHOTCS
B CUCTeMe IOKyMeHT0000poTa U [1e/IoNPOU3BO/ICTBA YIIOJIHOMOUEHHOTO OpraHa.

ITopsAAoK BBHINO/IHEHNsI aiMUHUCTPAaTUBHBIX MpoLeAyp (AedcTBUI)
10 MPeA0CTaB/IeHUI0 MyHULIMIIA/IBHOM YC/TyT'H, BITOTHAEMbIX
MHOro¢yHKI[HOHA/TbHBIM I[eHTPOM NMpPe/i0CTaB/IeHUs TOCY/JapCTBeHHbIX
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U MYHHIMNA/JIbHBIX YC/IYT, B TOM UK C/Ie MOPAAOK a/[MUHUCTPATUBHBIX MPOLieyp
(meMcTBHM), BINO/THSIEMbIX MHOT'0()YHKIIMOHA/IbHBIM LEHTPOM Ipe/j0CTaB/1eHHs
roCyJapCTBeHHbIX H MyHUI[UNA/IBHBIX YOIYT MPHU NPe0CTaB/IeHUH MyHHUIUNIA/THHOM
YC/IyTH B TIOJTHOM 00be€Me M MPH MPeA0CTaB/IeHUH MYHHIUIIAIBHON YCTyTH
MOCpeICTBOM KOMIUIEKCHOTO 3ampoca

88. [TocnenoBaTe/bHOCTh aZIMUHUCTPATUBHBIX ripoLeayp (mercTBUI)
T10 TIPe/IOCTaB/IEHUI0  MYHMIUIIAIbHOM  YCJAYTU, BBIMOIHSAEMON MHOTO(YHKI[MOHATbHBIM
L[eHTPOM Mpe/I0CTaB/IeHNUsI TOCYAaPCTBEHHBIX U MYHULIAIA/IbHBIX YCIYT:

1) undopmupoBaHUe 3asiBUTe/Iel O TIOpsiiKe TpeJoCTaB/IeHUs MyHULIUMA/IbHOW YCIYTH
B MHOT'O(YHKI[MOHATbHOM LIeHTpe Tipe/ioCTaB/IeHUsI roCyZilapCTBeHHBIX
1 MYHULMMAIBHBIX YCIYT, O X0/l BBITIOTHEHHs 3aripoca O TIpe/IoCTaB/IeHU MYHULUIIAIbHOU
YC/IyTH, TI0 MHBIM BOIIPOCaM, CBSI3aHHBIM C TIpPe0CTaB/ieHWeM MYHULMMAIbHOU YCIyTH, a
TaK>Ke KOHCY/IbTHPOBaHUe 3asiBUTe el O TIOpsiikKe Mpel0CTaB/IeHNsT MyHULIUITA/ILHON yC/TyTU
B MHOTO(YHKI[MOHA/IbHOM I[eHTpe IIpefoCTaB/IeHUs] TOCYZaPCTBEHHBIX M MYHHIUIIA/TbHbIX
yaiyr;

2) ipyeM  3alipoCOB  3asiBUTe/le O TpeoCTaB/eHMd MYHULMMNAAbHOU  YCIyTU
Y UHBIX JIOKYMEHTOB, HEOOXOAMMBIX [IJIS1 IIPeI0CTaB/IeHHSI MYHULIUITAIbHOM YCITYTH;

3) Bbllaua 3asBUTE/I0 pe3y/bTaTa IIpeJoCTaB/ieHUs] MYHMIUMIIA/JIbHOU  YC/IYTH,
B TOM UMCJIe Bbilaua JJOKYMEHTOB Ha OyMa)KHOM HOCHTeJIe, TIO[TBEPK/JAIOIUX CO/lep KaHKe
9/IeKTPOHHBIX  JIOKYMEHTOB,  HallpaB/ieHHbIX B  MHOTOMYHKIMOHAJbHBINA  LIeHTP
Tpe/ioCTaB/ieHUs] TOCYJAapCTBEHHbIX W MYHHIMIIAJBLHBIX  YCJAYyT 1O  pe3y/bTaTaM
rpeioCTaB/IeHUs roCyZiapCTBEHHBIX u MYHULUTATbHBIX yCIIyT opraHamy,
MpeOCTaB/SIONMMA  TOCy/lapCTBEHHble yCJIyTM, W OpraHaMu, MpeJOCTaB/SIOIUMU
MYHUIMIA/JbHbIE YCAYTM, a TakXke BblJjaua [JOKYMEHTOB, BK/IOUasi COCTaBJ/ieHUe
Ha OyMa)KHOM HOCHTEe/ie W 3aBepeHHe BBLIITMCOK W3 MH(OPMAIJMOHHBIX CHCTEM OPraHOB,
MpeAOCTaB/SIONMX  TOCy/lapCTBEHHble  YCAYyrM, W  OpraHoB,  IpeJ0CTaBJSIOLIUX
MYHHUIUTIAIbHbIE YCIYTH.

WHudopmrpoBaHue 3asiBUTe/eM
0 TIopsifiKe TMpeA0CTaB/IeHUsI MyHULIUIATbHON YCIYTU B MHOTOQYHKLIMOHATEHOM LieHTpe
Tipe/loCTaB/IeHUsI TOCYAapCTBEHHbIX U MyHULIUMA/IBHBIX YCIIYT,

0 X0/Ie BBITMIOJTHEHUSI 3aTIpOoca O Mpe0CTaB/IeHUU MyHULUMIaAbHON YCIYTH, 10 UHBIM
BOTIPOCaM, CBSI3aHHBIM C MPe0CTaB/IeHueM MyHULIUIIAIbLHON YCIyTH, a TaKKe
KOHCYJIbTHPOBaHUe 3asiBUTesIel 0 Mopsifike Mpe0CTaB/IeHHs] MyHULIUTATIbHON YCIyTH
B MHOTO(YHKIIMOHA/ILHOM 1IeHTpe TMpe/0CTaB/IeH sl FTOCYAapCTBeHHBIX
Y MYHULMMATbHBIX YCIIyT

89.  MHorodyHKUMOHa/bHbI  LIeHTP  MpPeJOCTaB/ieHHsI  T'OCy/lapCTBEHHbBIX
M MYHULUIAAbHBIX YCIYr OCYL[eCTB/AsieT WH(QOPMUDOBaHHE 3asBUTe/led O TIOpsJKe
MpejoCTaBlAeHUss ~ MYHMLMOAJIbHOM  YCIYrM, O  XOZe  BbIIIOJIHEHWs  3arpoca

O TIpe/IoCTaBJeHUU TOCY/JapCTBEHHOW yCJIyrd TI0 WHBIM  BOIpOCAM, CBsI3aHHbIM
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C MOpefoCTaB/eHWeM MYHMLMIIAIbHOM YCIYTH, a TakKe KOHCY/JIbTUPOBaHUWE 3asiBUTe/IeN O
MOpsijKe TMPeJOCTaB/eHNsI MYHHULMIAAbHOW YCAYTM B MHOTO(QYHKI[MOHA/JBHOM L[€HTpe
MpeloCTaB/IeHNs FOCYAapCTBEHHbIX U MyHULIUMNA/IbHBIX YCIIYT.

MHoro@yHKIMOHATLHBIN LIEHTP Tipei0CTaB/IeHUs roCyJapCTBEHHBIX
W MyHULUMNaJbHBIX YCJAyT OCYILeCTB/AsieT WH()OPMUpOBaHWE 3asiBUTeNled O mMopsiaKe
NpeloCTaB/AeHUss TOCYJapCTBeHHbIX U (WIM) MYHMLUOAJBHBIX YCIyr T[OCPeACTBOM
KOMITJIEKCHOTO 3ampoca, O XOJie BBITIOJIHEHUSI KOMIUIEKCHBIX 3alpoOCOB, a TaKXKe M0 WUHbIM
BOIPOCAM, CBSI3aHHBIM C TIPeJOCTaB/IeHWEM TOCYJApCTBEHHBbIX W (MM) MYHULMMNATIbHBIX
YCJIYT.

MHoro@yHKIMOHaIbHBINA LIeHTP TIpe/loCTaB/IeHUs roCy/1lapCTBEHHBIX
M MYHULMNA/NbHBIX YCJIYT  OCYLeCTB/asieT WHGOpPMUPOBaHUWe 3asiBUTe/ell 0 MecTe
HaXOXK/[€HUs] MYHUIMITQJBHOTO apXWBa, pEeXXUMe PpaboThl M KOHTAKTHBIX TesedoHax
YTIOJTHOMOYEHHOI'0 OpraHa, MyHULMIaJIbHOIO apXK1Ba.

90. OcHOBaHMeM [/l Hauasa aJMUHUCTPATUBHBIX JE€MCTBUW SIB/IIETCS MOJyuyeHHWe OT
3asBUTeNII 3ampoca O IIOpsiKe TIPeJoCTaB/IeHrsT MYHULMIAJIBHOM YyC/IyTH, O XOfe
BBIMIOJIHEHUS MYHMULMMNAJBbHOM YC/IYTH YIIOJIHOMOUEHHBIM OpraHoM, a TakKe [0 WHBbIM
BOMNPOCaM, CBSI3aHHBIM C MPeJ0CTaB/IeHNeM MYHULIUIIATbHOW YCIIYTH.

[Ipy mo/iyueHUM COOTBETCTBYIOIIETO 3arpoca pPabOTHUKOM MHOTO(MYHKITMOHATLHOTO
LIeHTpa TMpeJoCTaB/eHus TOCYJAapPCTBEHHBIX W MYHMULUIAABHBIX YCIYT  3asiBUTEJIO
coo0111aeTcst COOTBETCTBYIOILIAsI TI0J/IHAs U MCUeprbiBaroljasi UH(opMarusi.

[Tpu mosydeHnH 3arpoca 0 XO7ie BBIOHEHUS] MYHHUIUIA/ILHOW YCIyTH, Heobxoaumast
vHbopMaLys 3anpallivBaeTcs pabOTHHUKOM MHOTO(YHKI[MOHA/ILHOTO LIeHTpa
MpeoCTaBIeHNs TOCY/apCTBEHHBIX U MYHULMMNAJbHBIX yC/IYyT B MYHHLIMIIAJBHOM apXvBe
MoObIM TOCTYMHBIM Croco60M, obecrieunBarolIleM OrepaTUBHOCTb HaTpaB/ieHUs 3arpoca (B
T.U. IOCPeJICTBOM Tesie()OHHOM CBSI3M).

MyHULIMIIabHBIA ~ apXyMB  HarpaB/sieT WHQOpPMAIMI0 O  XO/le  BBITOJHEeHUs!
MYHULIMMA/JBHOM ~ yCJIYTU B MHOTOQYHKLMOHA/IBHBIM  LEHTP  IIpe/OoCTaB/IeHUs
roCyJlapCTBEHHbIX U MYHULIUMNA/IBbHBIX YCIIYT.

MHoro@yHKIMOHATbLHBIN LIEHTP rpes0CTaBIeHUs roCyZ,apCTBEHHBIX u
MYHULIMNA/IBHBIX YCIYT TlepefiaeT MH(OPMaLUIO 3asiBUTEJTHO.

91. Pe3ynbTaToM aJMUHUCTPATHBHOM MpOLIEAYPHI SB/SETCS MOJyuyeHue 3asiBUTeeM
vHboOpMallMi O MOpSsiiKe TpeJoCTaB/IeHUss MYHULIUMAIBLHOW YC/IyTH, O XOJie BbITIOJHEeHUs
MYHULMIA/ILHOM YCIYTH YIOJHOMOYEHHbIM OPraHoM (MYHHLIMIIA/IbHBIM apXHWBOM), @ TaKXe
10 WHBIM BOMPOCAM, CBSI3aHHBIM C NIpe/IoCTaB/IeHUeM MyHULMIAJIbHON YCIYTH.

[Tpuem 3anpocoB 3asgBUTE/NEN O MPeAoCTaBIeHUH MYHULIUIIATbHOU YCIYTH
Y UHBIX JIOKYMEHTOB, HeOOXOJUMBIX [I/Is1 TIpe/IOCTaB/IeHUs] MyHULIUIIaIbHON YCIyTu

92. OcHoBaHMeM [/l Hauasia BBIMOJHEHUSI aJIMUHUCTPATUBHOU TPOLIEAYPHI SIBJISETCA
MOCTYIJIEHWe 3arpoca 3asBUTe/Nss B MHOTO(QYHKL[MOHA/IbHBIM L€HTP IIpeOoCTaBlIeHUs
rOCy/JapCTBEHHBIX Y MYHULIUIA/IbHBIX YC/IYT.
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93. B ciyuae Ha/uMsi OCHOBAHUS Jijii OTKa3a B TIpreMe 0KyMEeHTOB, HeOOXO[UMBIX
[l IpeJJOCTaB/IeHUsI MYHULIUMAIbHOU yC/IyTU, B COOTBETCTBUM C IMyHKTOM 21 HaCTOSILero
perjiaMeHTa, COTPY/AHUK MHOTO()YHKIIMOHATbHOTO L[eHTpa ripeioCTaB/IeHUsT
rOCyZJAPCTBEHHbIX U MYHULUMNAJbHBIX YCAYr OTKa3biBaeT B T[pueMe JOKYMEHTOB,
HeoOXOAMMBIX JJIs TIPeJOCTaB/IeHNsI MyHULIATIAIbHOM YCITyTH.

PaboTHHK MHOTO(MYHKI[MOHA/JILHOTO LieHTpa IIpeZioCTaB/leHus] TOCY[AapCTBeHHbIX U
MYHUIIMIA/IBHBIX YCIAYT BbiZIaeT B JleHb OOpallleHusl 3asiBUTe/I0 OZIUH 3K3eMIUIsp «3arpoca
3asiBUTeJIs Ha OPraHM3alivio TIpe/oCTaB/IeHUs] TOCYJapCTBEeHHbIX (MYHULIMIIAIBHBIX) YCIYT» C
yKa3aHuWeM TiepeuHsi TIPUHSITBIX AOKYMEHTOB W [aThl MpUeMa B MHOTO(YHKI[MOHAJIbHOM
L|eHTpe Mpe/lI0CTaB/IeHHs] TOCYJapCTBEHHbIX U MYHULIUMNAIbHBIX YCJIYT.

94. TlocrynuBuiMii B  MHOTOQYHKI[MOHA/BHBIM  1[eHTP  MpeJoCTaB/ieHus
rOCyZJAPCTBEHHbIX U  MYHULMINAIBHBIX  YCJIYT  TNUCbMEHHBIM  3ampoC  3asiBUTeJIS
PErUCTPUPYeTCsl TyTeM MPOCTaB/ieHUs TIPIMOYTOJIbHOTO IITaMIla C PeruCTpaljuOHHBIM
HOMEpOM U JIaTOU Mprema.

95. Ilpu oAHOKpaTHOM OOpalieHuu 3asBUTeNIs] B MHOTO(MYHKIIMOHA/IbHBIM IIEHTD
NpeioCTaB/IeHUs] TOCY/IapCTBEHHBIX M MYHMIUIIAIBHBIX YCIYr C 3alpoCOM Ha Mojy4yeHue
IByX U 0OoJjiee ToOCy[JapCTBeHHbIX U (WIM) MYHULUINANBHBIX YCIYT, 3asiBjieHHe O
TIpe/OCTaB/IeHNH YC/IyTH (DOPMHUDPYETCS W TTOATUCHIBAETCS YIIOJTHOMOUEHHBIM PabOTHUKOM
MHOTO(GYHKI[MOHA/ILHOTO 1eHTpa MpeJ0CTaB/ieHHsl TOCY/apCTBEHHBIX W MYHULUIAIbHbBIX
YCAYr W CKpemUisieTcsl MedaTbil0 MHOTO(MYHKI[MOHA/BHOTO 1leHTpa IIpe/oCTaB/eHus
roCyZlapCTBEHHBIX U MyHUILUMAaAbHbIX ycayr. [Ipu 3TOM cocTaBjieHMe W MOANMCAHUE TaKUX
3asB/IeHUM 3asiBUTe/ieM He TpeOyeTcs. MHOroyHKIMOHAIBHBIA TIEHTP TpPeI0CTaBJIeHMUS
rOCyJapCTBEHHbIX W MYHULMMNAJbHBIX YCAYT T[epejaeT B YIOJHOMOUEHHbIM OpraH
oopMm/ieHHOe 3asiBlieHWe W JOKYMEHThl, Tpe/J0oCTaB/ieHHble 3asBUTesIeM, C MPUIOXKeHHueM
3aBepeHHON MHOTO(YHKI[MOHA/IBLHBIM LIEHTPOM TIPe/OCTaB/ieHHsI TOCYZapCTBEHHbIX U
MYHUILUTIA/IbHBIX YCJIYT KOMWY KOMITJIEKCHOTO 3arpoca B CPOK He TI03/[Hee 0IHOTO pabouero
[IHS1, C/IeIyIoIero 3a JHeM o(opMIeHUs] KOMITJIEKCHOTO 3arpoca.

B cnayuae, ecnw sl TIO/yuyeHWs] MYHHUIUMA/IBLHOW YC/IyTA TpeOyrOTCS CBefleHus,
JIOKYMeHTBI 1 (W11) uH(OopMaliysi, KOTOpble MOTYT OBITh TIOJTy4eHbl MHOTO()YHKI[MOHATBHBIM
L[EHTPOM TIPe/IOCTaB/IeHUs] TOCYAApPCTBEHHBbIX W MYHULIMMNAJbHBIX YCJAYT TOJBKO MO
pe3y/ibTaTaM MpeJOCTaB/AeHUsI UHbIX YKa3aHHBIX B KOMIIJIEKCHOM 3aripoce roCyJapCTBeHHbIX
Y (Wi1) MYHULIATIAJIbHBIX YC/IYT, HarlpaB/ieHue 3asiB/ieHus U JOKYMEHTOB B YTIOJITHOMOUEHHBIM
opraH (MYHULIMMA/IbHBIA apXvB) OCYIIECTB/SeTC MHOTO(GYHKI[MOHAIBHBIM LEHTPOM
TIpe/IoCTaB/IeHUs] TOCYIapCTBEHHBIX U MYHULIMIIABHBIX YCIYT He TI037iHee ofiHOro pabouero
[IHS1, CIeIYIOLero 3a JHeM MOoy4eHUs: MHOTO(GYHKI[MOHA/IBHBIM 1[eHTPOM MpeZoCTaBaeHUs!
rOCyZJapCTBEHHBIX M MYHULUMAJbHBIX yCJAyT TaKWX CBeJleHWd, [JOKYMEHTOB U (WUJIK)
MH(OpMal1H.

B ykazaHHOM cCjiyyae TeueHUWe TIpeAyCMOTPEHHBbIX 3aKOHO/ATe/JIbCTBOM CPOKOB
MpefloCTaB/AeHUs] TOCYAApCTBEHHbIX U (WIM) MYHULIMIAABHBIX  YCIYT, yKa3aHHbIX
B KOMIUIEKCHOM 3arlpoce, HauWHAaeTCsl He paHee [HsA TIOJy4eHUs  3asiBJIeHUU
1 HeoOXOJUMbBIX CBeZileHUM, JOKYMEHTOB U (W) uH(OpMaI[iy YIIOJTHOMOYEHHOTO OpraHa
(MyHULIMAIBHOTO apX¥1Ba).
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96. Pab0THMK MHOTO(YHKIIMOHA/ILHOTO 1I€HTPa TIPeJOCTaB/IeHUsI TOCY/JapCTBEHHBIX U
MYHULIMMA/IbHBIX YCIYT MPOBepsieT COOTBETCTBME KOIMWK MpeJCTaB/isgeMbIX JOKYMEHTOB (3a
VCK/IFOUEHMEM  HOTapuarbHO  3aBePEeHHbIX) WX OPUTMHA/NaM, 4YTO  [OATBEPKIAeTCs
MPOCTaB/IeHMEM Ha KOIMWU [JOKYMEeHTa MPsSIMOYTO/IbHOro mrammna «C MOoAJIMHHBIM CBEPEHO»,
ecyii  KOmus JIOKyMeHTa Tipe[cTaB/ieHa 0e3 TmpeabsiB/ieHUss OpWTHHA/A, IITaMIl He
MPOCTaBJISIeTCS;

97. MHorodyHKUMOHaNBHbIA  LIEHTP MpeAoCTaB/eHUus TOCY[JapCTBEHHbIX U
MYHULMIA/IBHBIX ~ YCIYT  OCYILIEeCTB/ISIET  HampaB/eHWe  TIPUHATOrO  3arlpoca B
YTIO/THOMOUYEHHBIH OpraH B 3/1eKTPOHHOU (popme b0 Ha HyMaXkKHBIX HOCUTEISIX B MOPsJKe U
CPOKHU, YCTaHOBJIEHHbIE COTJ/IallleHHeM O B3aMMOJEWCTBUM, HO He TO3/Hee CJieAYHOLero
pabouero fHs 1oC/ie PUHATHS 3asiB/I€HUS.

98. Pe3ynbTaTOM BBINIOJIHEHUS] a/MUHHACTPATUBHOM MPOLIeAYPHI SIBJISETCS PErruCcTpaLys
3arpoca 3asBUTe/s U HarpaB/eHHe 3ampoca B YIOJTHOMOYEHHbINM OpraH (MyHMLIMMA/IbHBIA
apXxuB).

dopMUpoOBaHUe U HarlpaB/ieHWe MHOTO(YHKIIMOHATBHBIM LIEHTPOM Tpei0CTaBIeHUsT
roCyJapCTBeHHbIX U MYHULIUMA/IbHBIX YCJIYT Me)KBeIOMCTBEHHOTO 3alpoca B OpraHbI
roCy/JapCTBEHHOM BJ/IaCTH, OPraHbl MECTHOT'O CaMOYTIpaB/eHUs U OpraHu3alivy,
yuacTBYIOL[Me B MIPe/JOCTaBIeHUH MyHULIUMA/IbHBIX yCIyT

99. /lokymeHThI (CBeJieHHs1), HEOOXOAMMBIE B COOTBETCTBHM C 3aKOHO/|aTE/IbCTBOM
Poccuiickot  ®esepaniii W 3aKOHOgaTenbCcTBOM — CBepjjioBCKoM — objacTvi IS
MpefioCTaBleHUs MYHULUMA/JBbHOW YCAyTrd, KOTOpble HAaXOASTCS B  PacCloOpsKeHUU
rOCyJlapCTBEHHBIX OPraHOB, OpPraHOB MeCTHOI'O CaMOYIIpaB/ieHWs U HWHbIX OpraHoB,
YYaCTBYIOIIUX B MIPe/I0CTaB/I€HUY MYHHULIAIIA/IbHBIX YCAYT, OTCYTCTBYIOT.

Bhbiziaua 3asBUTeTIO pe3y/ibTaTa Npefj0CTaB/IeHrs MyHULIMINAIbHOM YCIYTH,

B TOM UMCJIe BblZlaua JOKyMEHTOB Ha OyMa>KHOM HOCHTeJIe, TIO/ITBEPXKIAIOIINX CO/lep>KaHre
3/IeKTPOHHBIX IOKYMEHTOB, HarlpaB/IeHHbIX B MHOTO()YHKLIMOHA/IbHbIN LIeHTP
TNpe/loCTaB/IeHNs FOCYAAPCTBEHHbBIX U MyHULIUIA/IBHBIX YCIYT M0 pe3ysbTaTaM
Npej0CTaB/IeHUsI TOCYapPCTBEHHBIX 1 MYHULIMIIA/IBHBIX YCIYT OpraHaMu,
TMpe/IoCTaB/ISIFOIIUMU FOCYJapCTBeHHbIe YCIYTH, U OpraHaMu, Mpej0CTaB/IsOIIMMU
MYHULIUMA/IbHbIE YCIYTH, a TaKXKe Bbilaya JOKyMEeHTOB, BK/IHOUasi COCTaB/IeHHe Ha
OyMa)KHOM HOCUTesle 1 3aBepeHUe BBIMUCOK U3 UHPOPMALIMOHHBIX CUCTEM OPIaHOB,
TIpe/IOCTaB/ISIIOIIUX TOCY/IapCTBEHHbIe YC/IYTH, U OPTaHOB, TIPeIOCTaBJISIOIINX
MyHUILUNA/IbHbIE YCIYTU

100. OcHoBaHveM /17151 Hauasa BbIMOJHEHUS] a[MUHUCTPATHBHOM MPOLIEYPhI SBISETCS
MO/IyueHre pe3y/bTaTa MNpPeJOCTaB/AeHUsI YCIYTM B MYHMLUIIAIBHOM apxuBe He MO3[Hee
pabouero [Hsi, C/eAylOIIero TOC/Ae JHS WCTeUYeHHsi CpOKa Ipe/loCTaB/ieHusl YCIyTH,
MpeJyCMOTPEHHOTO  HAaCTOSIIIUM  perjamMeHToOM, JiMbOO  3/IeKTPOHHBIX  JOKYMEHTOB,
HaripaB/IeHHbIX B MHOTO(YHKILMOHAMbHBIA LIEHTP TMpeJ0CTaB/AeHUs] TOCYAApCTBEHHBIX WU
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MYHULIMINAIbHBIX ~ YCJAYT TI0  pe3y/jbTaTaM IIpe[oCTaB/ieHUs] TOCY[AApPCTBEHHbIX U
MYHULMIAIbHBIX YCAYT OpraHaMu, TpeAoCTaB/SIOI[MMA TOCYJapCTBeHHble YCIyTU, U
opraHaMu, TpeAOoCTaB/ISIOIIMMA MYHULIMIIQ/IbHbIE YC/IYTH, a Tak)Ke BblZlaua JIOKYMEHTOB,
BK/IIOUasi COCTaB/IeHHe Ha OyMa>KHOM HOCHTeJIe U 3aBepeHHe BBLIIMMCOK M3 MH(POPMaI[HOHHBIX
CUCTEeM  OpraHOB, IIpeJOCTaB/SIOIIUX  TOCYJapCTBEHHble  yC/Iyrd, W  OpPraHoOB,
Mpe0CTaB/SIIOIUX MYHULIUNA/IbHbIE YCTYTH.

101. PaboTHHUK MHOTO(YHKIJMOHAIBHOTO LIeHTpa TIpe/IoCTaB/IeHUsI TOCYapCTBEHHbBIX U
MYHULIMMAIbHBIX ~ YCAYT  PeruCTpUpyeT  TI0JydeHHbIM  pe3y/bTaT  MpeJoCTaB/IeHUs
MYHULMIA/ILHON yCJIyTU B aBTOMAaTU3MPOBaHHOM VMH((OpMaLMOHHOM crucTeme
MHOTO(DYHKI[MOHA/IbHOTO LIeHTpa MpeJoCTaB/AeHus TOCYAapCTBEHHBIX W MYHULMITA/IbHBIX
YCHYT.

B ciyyae  mosyuyeHWs:  9/IEBKTPOHHBIX  JJOKYMEHTOB,  HallpaB/IieHHbIX B
MHOTO(DYHKI[MOHA/IbHBIA 1[€HTP TIpeA0CTaB/IeHUs] TOCYAAPCTBEHHBIX M MYHULMIIAIbHBIX
yCAyr TI0 pe3y/bTaTaM IIpe[oCTaB/ieHUs] TOCY[AapPCTBEHHbIX W MYHMIMIIAJBbHBIX YCIyT
OopraHamu, Tpe/I0CTaB/ISIFOLLIMU rocy/lapCTBeHHbIE YCIIYTH, u opraHamy,
MpeiOCTaB/SIONMMA MYHULIUIMA/IbHbIE YC/IYTH, a Tak)Ke BblJaya JAOKYMEHTOB, BK/IIOUast
cocTaB/ieHHe Ha OyMa)kKHOM HOCHTesie M 3aBepeHHe BBIMMCOK M3 MH(OPMAIJMOHHBIX CUCTEM
OpraHoB, TIPeJOCTaB/ISIOIIMX TOCYyAAapPCTBeHHbIE YCIYTd, W OPraHOB, MpPe/I0CTaB/ISIOINX
MYHMIMIA/IbHBIE YCIYTH, PAOOTHMK MHOrO(YHKIIMOHAIBHOIO I[€HTPa ITPe/0CTaBIeHUS
TOCy/IapCTBEHHBIX Y MYHUIUIATbHBIX YCIYT COCTABJISET U 3aBepsieT Ha OyMa)KHOM HOCHTere
pe3y/bTaT IMpeA0CTaBAeHUs] MYHHMIMIIAJLHOM YCJAYTH B COOTBETCTBUU C TpPeOOBaHUSAMMU
rnocraHoBneHuss IlpaButenbctBa Poccuiickor ®epeparuu ot 18.03.2015 Ne 250
«O0 yTBepKaAeHUU TpeOOBaHUN K COCTaB/IeHWIO U Bblaue 3asiBUTENSIM JOKYMEHTOB Ha
OyMa)kHOM HOCHUTesle, TIOATBEP)KJAIOIIUX CO/lep>KaHWe 3JIeKTPOHHBIX  JIOKYMEHTOB,
HarpaB/IeHHbIX B MHOTO(YHKI[MOHATBHBIA I1[€HTP IpeJoCTaB/eHUs] TOCy/JapCTBEHHBIX U
MYHULIMINIAIbHBIX ~ YCJAYT TI0  pe3y/bTaTaM IIpe[OCTaB/eHUs] TOCY[AApPCTBEHHbIX U
MYHULMIAIBHBIX YCAYT OpraHaMu, TpeAoCTaB/SIOIUMMA TOCYJapCTBeHHbIEe YCIYyTU, U
OpraHamu, TMpe/IOCTaB/SIOIIUMY MYHUIMIIA/JIbHbIE YCIYTM, W K BblJlaue 3asBUTE/sSIM Ha
OCHOBaHMM HHMOpMalU¥ U3 UHGOPMALIMOHHBIX CHCTEM OpraHoB, TIPe/I0CTaB/ISIOIINX
rocyJlapCTBeHHbIe YCIYTH, U OPraHoOB, TPeJO0CTaBJSIONIMX MYHULMIIA/IbHbIE YCIYTH, B TOM
yucje C WCIOJb30BaHMEM HWH(OPMal[MOHHO-TEXHOJIOTUYECKOH W KOMMYHHKAI[MOHHOU
MH(MPACTPYKTYPHhI, JOKYMEHTOB, BK/TIOUAsi COCTAB/IeHHEe Ha OYMa)KHOM HOCHUTEJIe M 3aBepeHHe
BBITTMCOK U3 YKa3aHHBIX HH(OPMAaI[OHHBIX CHUCTEM».

102. PaboTHUK MHOTO(YHKIIMOHABHOTO 1IeHTpa TIPe/J0CTaB/IeHUs FTOCYapCTBEHHbBIX U
MYHULMIA/IbHBIX YCJIYT yCTaHABIMBAET JIMYHOCTb JMI[a WM Tpe/ICTaBUTe I HA OCHOBAaHUM
JIOKYMEHTa, y/I0CTOBEPSIIOIIEro TUYHOCTD, a TAaKXKe TIPoBepsieT IMOJTHOMOYMS Ipe/ICTaBUTe/Is.

103. Pe3ysbTaT npeAoCTaB/ieHUs] MyHULIUMAJIbHOW YC/IYTU BbIJJaeTCs 3asiBUTEJIIO0 WJTU
ero TNpeACTaBUTeIO TI0/, MOJITHCh.

104. Pe3ynbTaTOM BBITIOJTHEHUS] aJIMUHUCTPAaTUBHOW TIPOLIeAlypbl SIBJISIETCS BblJjaua
pe3yJ/ibTaTa Npe/loCTaB/IeHUs YCIYTH 3asiBUTE/THO.
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105. CBemeHUsi O BBINOJHEHUM aJMUHUCTPATUBHOUM TipoLeAypbl (GUKCUDYHOTCS B
aBTOMAaTU3MPOBAHHOM  WH(OPMALMOHHOM CHUCTeMe MHOTO(YHKI[MOHA/JBHOTO  LIeHTpa
T1ipe/l0CTaB/IeHUs TOCyJapCTBEHHBIX ¥ MYHULMITIA/IbHBIX YCIYT.

ITopsigoK HcpaB/IeHNsl JOMYIeHHBIX OMEYaTOK M OIIH00K B BHIIAHHBIX B pe3y/ibTaTe
Npe/0CTaB/IeHNsi MyHHLMIIA/IbHOU YC/IyT'U AOKYMeHTax

106. OcHoBaHveM /i1 Hayaja aJAMUHUCTPAaTUBHOW TpOLIEypbl  SIBSETCS
rpe/iCTaB/ieHye (HarpaB/ieHHe) 3asiBUTEe/IeM 3arpoca 00 WCMpaBleHWH OTeuaToK | (W/n)
olMOOK, AOMYIeHHbIX B BbIIaHHBIX B pe3yJibTaTe MpeAoCTaB/eH|s] MyHULUTIATIbHOW YCIyTH
JIOKyMeHTax.

107. PabOTHUK MYHUIIMITATLHOTO apXWBa PacCMaTpUBaeT 3asiB/ieHUe, TIPe/ICTaB/IeHHOe
3asgBUTE/IEM, W TMPOBOJUT TMPOBEPKY VyKAa3aHHbIX B 3asiBICHUU CBeJEHWHA B CpOK, He
TpeBbIIIAOLMI 3 pabouux /Hel ¢ JaTbl peruCcTpaliy COOTBETCTBYIOIIEr0 3arpoca.

108. Kputepriem NpUHATHS pelIeHUsl M0 aJMHUHUCTPAaTMBHOW MpOLeAype SBSETCS
Ha/IMYMe WM OTCYTCTBHE TaKWX OTeuaToK U (MJIK) OMMUOOK.

109. B cnyuae BbisiBJieHUsl JOMYILeHHbIX OTMeYaToK U (WiK) OIIMOOK B BbIZAHHBIX B
pe3ynbTaTe  TIPeJJOCTaBAeHUs  MYHULMIAABHOM  YCIyrM  [JOKyMeHTaX  pabOTHUK
MYHULIMIIA/ILHOIO apXUBa OCYLeCTB/IsieT WCIpaB/ieHWe U 3aMeHy yKa3aHHbIX [JOKYMEHTOB B
CPOK, He TIPEBBLIMIAOIMM 5 paboumx AHel C MOMEHTa pPerucTpariiid COOTBETCTBYIOIIIErO
3arpoca. CBefleHHsI O BBINOJHEHUMM aJMUHUCTPAaTMBHOM MpOLeAYypPbl (UKCHUDYIOTCS B
crcTeMe IOKyMeHTO000pOTa | [Ie/IONPOU3BO/[CTBA YIIOJTHOMOUYEHHOTO OpraHa.

110. B ciyyae OTCYTCTBMSI OIeyaToK U (WIM) OIIMOOK B [JOKYMEHTaX, BbIJAHHBIX B
pe3y/bTare IMpeA0oCTaB/eHUs] MyHULIMIIAIbHOW yCAYT¥, pabOTHUK MYHULMMAIBLHOTO apXUBa
MUCbMEHHO COOOIIlaeT 3asBUTE/M0 00 OTCYTCTBUM TaKWX OMeuaTok U (Miv) OmIMOOK B CPOK,
He TIPeBBIIIAIMN 5 pabounx AHeN C MOMEHTa pPervcTpaljii COOTBETCTBYIOIIETrO 3arpoca.
CBefleHHsI O BBITIOJIHEHWM aJMUHUCTPATUBHOUM MpoLefypbl (GUKCUPYIOTCSI B CHUCTEMe
JIOKyMeHT0060pOoTa 1 /ie/IoNpPOor3BO/CTBa YTIIOJTHOMOUEHHOT'O OpraHa.

111. Pe3ysbTaToM aJAMUHUCTPAaTUBHOM MPOLIEAYPbI SIBJISIETCS HarpaB/ieHWe OTBeTa
3asiBUTEJIIO.

Pasjen 4. @opmbl KOHTPOJIA 32 HCIIO/IHEHHUEM perjiaMeHTa

ITopsA/i0K oCyIecTB/IeHUs TeKYIero KOHTPOJIsI 3a COO/TIoieHeM U HCIIO/THeHHeM
MYHHMIMIIA/IbHBIM apXUBOM, MPeA0CTaB/IAIOIINM MyHULUNA/ILHYI0 YCIYTY, ero
AO/DKHOCTHBIMM JIMLIAMH, MyHULIMIIA/IbHBIMHU C/Ty)KaIlIMMH U pa00THUKaMH,
M0/I0KeHUI perjiaMeHTa U MHbIX HOPMAaTUBHbBIX MPABOBbIX AKTOB, yCTaHAB/IUBAKIIUX
TpedOBaHUA K MPeJOCTAB/IeHNI) MYHHUIUNIA/TBHOH YCTYTH, @ TAK)Ke MPUHATHEM HMHU
pelieHum

112. Tekymuii KOHTpO/Ib 3a COO/IOIEHHEM TIOC/Ie/JOBaTe/TbHOCTH — /IeHCTBUM,
Orpe/ieJieHHbIX a/IMAHHACTPAaTUBHBIMU MPOLeZypaMH IO MpeA0CTaBAeHUI0 MYHHULMIAIbHOW
YCJIyTH, OCYLIECTB/SIETCS PYKOBOAUTENEM MYHULIMIAIBHOTO apXuBa, Ha TMOCTOSHHOU
OCHOBe.
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KoHTposib 3a mpepocTaB/ieHreM MyHULMIIATBHOM YCIYTM MYHULIMMNAIBHBIM apXUBOM
OCYILIeCTBJISIeT YIIOJTHOMOYEHHbIM OpraH.

ITopsA/I0K U NePUOAMYHOCTD OCYIIeCTB/IeHHUS MUIAHOBBIX ¥ BHEIVIAHOBBIX MPOBEPOK
MOJIHOTHI U KaueCTBa MpeJoCTaB/IeHHs MyHUI[UIIATIbHON yCUIYTH,
B TOM YHCJ/Ie OPSAAOK U (GopMbI KOHTPOJIA 3a MOTHOTOM ¥ Ka4eCcTBOM Mpe0CTaB/IeHUs
MYHHUIUNA/TIBHON yC/IyrH

113. KoHTpo/b 3a MOJHOTOM U KaueCTBOM IpeJoCTaB/eHUs] MyHULUIA/IbHON YCIyTU
BK/IIOUaeT B cebsi TIpoBe/leHHe TIPOBEPOK, BLISIBJIEHME W yCTpaHeHWe HapyllleHud TpaB
3asiBUTe/Iel, PaCCMOTPeHHe, TMPUHSATHE PellleHHuN W TOArOTOBKY OTBETOB Ha oOparieHus
3asiBUTeIeH, CojeprKallye >karo0bl Ha peleHus, AercTBusi (Oe3melicTBUE) TO/DKHOCTHBIX
T,

ITpoBepKu MOT'YT OBITH MJIAHOBBIMH (OCYIL[€CTB/ISATHLCS HA OCHOBAHWM T'OZIOBBIX TJIAHOB
pabOTbl OpraHoB MECTHOTO CAaMOYTpPaB/e€HHs) W BHEIJIAHOBBIMHA, B TOM UMCJIE TIO
KOHKPETHOMY 0OpallleHHIO 3asiBUTEIS.

Pe3ysibTaThl MpPOBEPOK O(GOPMJISIOTCS B BHJE akKTa, B KOTOPOM OTMeYaroTCs
BbISIBJIEHHbIE HE/IOCTAaTKU U MPe/IJIOKEHHUs 110 UX YCTPaHEeHUIO.

OTBeTCTBEeHHOCTH YNIO/ITHOMOYEHHOT0 OpraHa, pej0CTaB/IAIIero MyHULUNA/IbHYI0
yC/Iyry, ero J0/DKHOCTHBIMH JIMI[aMH, MyYHHLIUNA/JTbHBIMHU C/Ty>Kal{UMH U
PadoTHMKAMH, 3a pelleHUs U AeiicTBUA (0e3/elicTBHe), MPUHUMaeMbIe
(ocyiecTB/IsieMbIe)MUMH B X0/e MPeA0CTaB/IeHUs1 MyHULIUNA/IbHOH YC/IyrH

114. ITo pe3ynbTatam NpoBeeHHbBIX TIPOBEPOK, B C/Iy4ae BbISIB/IEHWSI HAPYILIEHUH NPaB
3asBUTe/IeM, K BUHOBHBIM JIML]aM OCYLIECTB/ISIeTCS NPUMEHEHWe Mep OTBETCTBEHHOCTH B
NopsiJiKe, yCTaHOBJIEHHOM 3aKOHO/aTesibcTBOM Poccuiickont Pefiepaniyu.

ITo/10)keHUs1, XapaKTepU3y0IIie TPe0OBaHUsl K MOPAAKY U popmam
KOHTPOJIS1 3a MpeAoCTaB/IeHHeM MyHULIMTIA/IBHOM YCIyTH,
B TOM YHCJIe CO CTOPOHBI FPaXk/jaH, X 00beJUHEHUH U OpraHu3aLuii

115. KoHTposb 3a mnpeAoCTaB/eHWEM MYHUIMIIA/JILHOW YCIyrd, B TOM 4YMCIIe
CO CTOPOHBI Tpa)K[JaH, WX OOBeAUHEHWM W OpraHu3al[uii, OCYIIeCTB/ISeTCS TOCPeACTBOM
OTKPBITOCTH [lesITe/IbHOCTH MYHULMIA/IbHBIX apXvBOB TpY NpeI0CTaB/IeHUN
MYHULIUMA/IBHOM yC/IyTH, MOMyUeHusl MOJHOW, aKTyaJbHOW U I0CTOBEPHOM MH(OpMaLuU 0
TOpsiIKe  TpeZloCTaB/AeHUs MYHULUIAJBLHOM  YCIYTH ¥ BO3MOXKHOCTH  /l0Cy/leOHOro
(BHecygeOHOro) paccMoTpeHust obparrieHui  (kasiob) B TIpoliecce  TIpeJjOCTaBJIeHUS
MYHULMIATLHOW YCIYTH.

116. KoHTponb 3a  mpefoCTaB/ieHWEM  MYHULMMNAJAbHOW  YCAYTM  MOXKET
OCYIIIeCTBJ/IAITbCS CO CTOPOHBI 3asiBUTeNlel, UX O00beJWHEHWN | oOpraHu3alyid IyTeM
HarpaBJ/ieHUs B a/ipeC OpraHOB MeCTHOI'O CaMOYTIPaB/IeHUS:
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1) mpepasio)keHWd TI0O COBEPILIEHCTBOBAHUID HOPMAaTUBHBIX TPABOBLIX aKTOB,
perjaMmeHTUPYIOLIUX TIpeloCTaBIeHre MyHULIMNA/IbHON YCIYTH;

2) cooOiieHnid O HapyllleHWM 3aKOHOB M WHBIX HOPMATHMBHBIX TPaBOBBIX AaKTOB,
perj7aMeHTUPYIOIIUX TIPeAoCTaB/IeHe MYHUIIUIAIBHONW YCIyTH, O HeZoCcTaTKaxX B pabote
MYHUILIUMA/IBHOTO apX1Ba, ero 10/PKHOCTHBIX JIUL;

3) xasob 1o (akTam HapylleHHsl JO/DKHOCTHBIMU JIMI[AMU MYHULIMITAILHOTO apXuBa
cB00O/] WM 3aKOHHBIX HHTEPeCOB 3asiBUTe/Iel.

Pa3pen 5. locye0HbIi (BHeCyAeOHBI) MOPAJ0K 00)Ka/I0BaHKSsl PelleHUH
U JelicTBUH (0e3eiiCTBHsI) YIIOJTHOMOUEHHOI'0 OPraHa, NMpe/j0CTaB/IsSIOIIero
MYHHLMIIA/IBHYH YCIYTY, €ro JO/DKHOCTHBIX JIML], MyHHIMIIA/IbHBIX C/TY)KaIllUX U
Pad0OTHHUKOB, a TAK)Ke PelIeHHH U ielicTBUH (0e3elcTBUsI) MHOTO0(YHKIIMOHA/TBHOTO
[leHTpa NMpe/{0CTaB/IeHNsl roCyJapCTBEeHHBIX U MyHUIIMIIA/IbHBIX YC/IyT, PA00THHKOB
MHOro(¢yHKI[HOHA/TBHOT0 I[eHTPa MPeAoCTaB/IeHUsA roCy/JapCTBeHHbIX
U MyHULIUNIA/TBHBIX YCIyT

HNudopmanys /sl 3aMHTEepPeCcOBAaHHBIX JIMI| 00 UX MpaBe Ha J0CyAe0Hoe
(BHecyaeOHOe) 00)ka10BaHue AeliCTBUM (0e31elcTBUs) U (M/IN) pelIeHuH,
OCYILIeCTBJ/IsIEMbBIX (IPUHATHIX) B X0/i€ MPeA0CTAB/IeHUsI MyHUIIMIIA/ILHON YC/IyTH
(mastee - >xasm00a)

117. 3asiBuTesb BIpaBe o00O’KajoBaTh pellleHWss U JAeiictBusi  (Oe3zelicTBue),
YIOJHOMOYEHHOT'0 OpraHa, MyHULIUIAJIbHOTO apX1Ba, MPejOCTaBIISIOIIer0 MyHULIMITIATbHYO
yCJIyTy, €ro JAO/DKHOCTHBIMU JIMI]aMU, MYHULIMIATbHBIMU CAy)KallliMKAd W pabOTHHUKaMH,
a TaKKe perieHus u fercTeus (be3meiicTBrie) MHOTOMYHKIIMOHA/ILHOTO TIeHTPa, paOOTHUKOB
MHOTO(GYHKI[MOHA/ILHOTO 1[eHTpa MpeJoCTaB/ieHrs TOCYyJapCTBEHHbIX W MYHUILUIAIbHbBIX
yciayr B jocyieOHOM (BHecy/eOHOM) TmoOpsiKe, TIpelyCMOTpeHHOM craTheid 11.1
denepanbHoro 3akoHa OT 27.07.2010 Ne 210-®3 «O6 opraHu3alyy MpeaoCTaB/IeHUS
roCyJlapCTBEHHbIX U MYHULIMMA/IBbHBIX YCIIYT».

OpraHbl MECTHOT'0 CaMOYTIPaB/IeHHs], OPraHU3aLUH U YII0/THOMOYEHHbIE
Ha pacCMOTPeHHe >Ka 10051 JINIja, KOTOPBIM MOXXeT ObITh HallpaBJ/ieHa Jkaao0a
3asiBUTE/IA B I0Cyiec0HOM (BHeCy/ e0HOM) mopsAaKe

118. B cnyuae ob6ykanoBaHus peleHui U AelcTBui (6e3/1elCTBYSA) YII0JTHOMOUEHHOTO
OopraHa, MpeJOCTaB/SOLIEr0  MYHULMOAJBbHYIHO  YCIYTy,  ero JAO/DKHOCTHBIX  JIWLI,
MYHUIIMIA/IBHBIX CAyKallluX U pabOTHUKOB, »kajoba TofaeTcsi [jiss pacCMOTpPEHUsl B
MYHULMIA/IbHbIN apXUB 110 MeCTY TpeJoCTaB/AeHUs] MyHULIUNAJIbHON YCIYTH, B TUCbMEHHOU
dopmMe Ha OymMa)kHOM HOCHTe/lle, B TOM UHC/Je TP JIMYHOM IIPHEME 3asBUTEJIs, B
3/7IeKTPOHHOM (popMe, MO MOUTe WIA Yepe3 MHOTO(DYHKI[MOHA/IbHBIMA LIEHTP Mpei0CTaB/IeHus
roCyZlapCTBEHHBIX U MYHULIUMA/IbHBIX YCJIYT.
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JKanoby Ha pemenuss u feiictBus (Oe3zmelicTBHe) YIIOTHOMOYEHHOTO OpraHa,
TMpeIOCTaB/ISIIONIEr0 MYHULIUMNAJIBHYI YCIYTY, €ro JTO/DKHOCTHBIX JIWLl, MYHUIUMIIAJIbHBIX
CITY>KAI[UX ¥ paOOTHUKOB TaKyKe BO3MOKHO T10/]aTh B YIIOJTHOMOUEHHBII OpraH.

119. B cioyuae o6kanmoBaHus — pelleHMd W JedicTBui  (Oe3mercTBHS)
MHOTO(DYHKI[MOHA/IbHOTO 1LIeHTpa TMpeJoCTaB/eHus TOCYJapCTBEHHbIX W MYHULIMIA/IbHBIX
yciIyr, paboTHHMKa MHOrOMYHKI[MOHA/JLHOTO I[€HTPa TIPeJOCTaB/IeHHsI TOCY/JapCTBEHHBIX
Y MYHMIMMA/ILHBIX YCIYT >Kajsoba 1ojaeTcs /11 paCCMOTPEeHUsI B MHOTO(MYHKI[HOHATbHBIH
L[eHTP TIpeA0CTaB/IeHUs] TOCYAAPCTBEHHBIX W MYHULUMNA/JbHBIX YyCAyr B Guidan, Tae
3asiBUTeJ/Ib T0/laBasl 3asiBjieHre Y JOKYMEHTbI 1Sl peJoCTaB/AeH!sI MyHULUIIAIbHON YCIyTH
B IMMCbMEHHOK ¢opMe Ha OyMa)KHOM HOCHTe/lle, B TOM UHC/Ie TIPU JIAYHOM IIpHEME
3asiBUTeEJIs, TI0 IT0YTe WU B 3/IeKTPOHHOH dhopme.

JKanoby Ha pemenuss U gerctBus (Oe3felicTBHEe) MHOTO(YHKIIMOHAIBHOTO I[€HTpa
Tpe/ioCTaB/IeHUs] TOCYAAapPCTBEHHBIX YU MYHULIUMAIbHBIX YCJAYT TaKXKe BO3MOYKHO TO/laTh B
HNenaprameHT uH(poOpMaTH3alid U cBs3u CBepAOBCKOM o6iacTv (Jasee — yupeauTesb
MHOTOGYHKI[MOHA/ILHOTO 1[eHTpa) B MMCbMeHHOW (opme Ha OyMa)KHOM HOCHTese, B TOM
yucJie Mpy TMYHOM TpreMe 3asiBUTeJIsA, TI0 TIoUTe W/ B 3JIEKTPOHHOM dopme.

Cnoco0b1 nHGOpMHUpPOBaHNS 3asABUTE el 0 MOPSAKe M0/JaYi U PaCCMOTpPeHHUs
)Ka/100b1, B TOM YHCJ/Ie C HCTI0/Ib30BaHueM EiHOro moprana

120. Yno/sHOMOUYEHHBIM OpraH, NpPeAOCTaB/SIOIMMA MYHULMIIAIBHYIO  YCJIYTY,
MHOTOQYHKI[MOHA/IbHBIM LIeHTP IIpeloCTaB/leHUs TOCYJapCTBEHHbIX W MYHULUMAIbHbIX
yCJIyr, a TakkKe yypeJuTelb MHOTO(QYHKI[MOHAJBHOTO LIeHTpa IpeJoCTaB/eHuUs
rOCy/IapCTBEHHBIX ¥ MyHUIIUTIAIBHBIX YCIIYT 00eCcreunBaroT:

1) uHdopmHpoBaHUe 3asiBUTe/eN O TMOpsiAKe 00’KajoBaHUS pelleHuid | 1elCTBUM
(6e3neiicTBUsI) YIOHOMOYEHHOTO OpraHa, MpeAoCTaBJSIOLEr0 MYHULIMMAIBHYIO YCIYTY,
ero ZI0/DKHOCTHBIX JIWIL], MYHUIUIAIBHBIX CTY>KalliuX U PaOOTHUKOB, pelleHui U eHCTBUM
(be3meticTBUs) MHOTO(YHKIIMOHAIBHOIO IIeHTpa IPeAOCTaBAeHUS T'OCY/AapCTBEHHBIX
Y MYHULMMAIBHBIX YCJIYT, €ro J0/DKHOCTHBIX JIUL] U paOOTHUKOB MOCPeACTBOM pa3MellleHust
MH(OopMaLuu:

Ha CTeHJlax B MeCTax MpeJoCTaB/IeHHs MyHULIUNA/IbHBIX yCIIYT;

Ha  O(QUIMANBHBIX  caWTaXx  yIOJHOMOYEHHOrO  OpraHa 1O  ajpecy:
(http://gorodlesnoy.ru/), MHOT'O()YHKI[MOHA/IbHOTO LleHTpa TipeloCTaB/IeHUs
roCyZlapCTBEHHBIX Y MYHHULMINAABHBIX ycayr mno azapecy: (http:/mfc66.ru/) u yupegutens
MHOTO(GYHKI[MOHA/ILHOTO 1[eHTpa MpeJoCTaB/ieHus TOCYy[apCTBEHHbIX W MYHUILUMATbHbBIX
ycayr no azpecy: (http://dis.midural.rw/);

Ha EjuHoM moprane B pasjene «/lomonHuTenbHas WHGOpMALUsi» COOTBETCTBYIOLIEH
MYHULIUNA/IBHON YCIyTH;

2) KOHCY/JIbTUDOBaHUE 3asiBUTe/iell O TOpsi/ike 00>Ka/JlOBaHUS peIlieHu U JeHCTBUM
(6e3neiicTBUI) MyHULIMIIATILHOTO apXUBa, MPe/i0CTaB/ISIOIEr0 MyHULIUMAIBHYIO YCIIYTY, ero
JIOJDKHOCTHBIX JIWI], MYHUIIMTIAJbHBIX C/TY>Kall[uX W paOOTHUKOB, peIleHWuH W JeNCTBUN



33

(be3meticTBUsI) MHOTOMYHKI[MOHAJBLHOTO IIeHTpa IIPeAOCTaBIeHUsI TOCYJAapPCTBEHHBIX U
MYHUIIMIMA/IBHBIX YCJIYT, €r0 JO/DKHOCTHBIX UL U pabOTHUKOB, B TOM UHC/e 10 TesiedoHy,
3/IeKTPOHHOM T10YTe, TIPU TMUHOM TIPHUEME.

IlepeyeHb HOPMATUBHBIX MPABOBBIX AKTOB, PEry/IMPYHIINX MOPSAOK J0Cy/Ae0HOr0
(BHecy1e0HOr0) 00)ka/I0BaHKsl pelleHU! U eiicTBUi (0e31elCTBUII) YIIOJTHOMOYEHHOT0
opraHa, npejoCcTaB/IAIIEero MyHULIUNA/JTbHYH YC/IYTY, €ro JO/DKHOCTHBIX JIULI,
MYHMI[UNIA/IBHBIX CJTy)KalMX U Pa00THHKOB, a TAK)Ke PelIeHNd U e CTBHI
(0e3peiicTBUsT) MHOTO(QYHKI[HOHA/TBHOTO LEHTPA MPeA0CTaB/IeHUsA roCy/JapCTBeHHbIX
U MYHULIUNA/IBHBIX YCIYT, PA00THUKOB MHOT0()yHKI[HOHA/ILHOI'0 [IeHTpa
npeoCTaB/IeHNs TOCYAAPCTBEHHBIX U MYHULIMNA/IBHBIX yC/IYyT

[Mopsok mocyae6Horo (BHecyzeOGHOT0) 06>ka/ioBaHUS pellieHuH U 1efiCTBUM
(6e3aeicTBUIT) MYHUITUIATBEHOTO apXUBa PETyIUPYeTCs:

121. Crarbsasmu 11.1-11.3 ®epepanbHoro 3akoHa or 27.07.2010 Ne 210-P3
«O6 opraHu3alu rpeJoCcTaBaeHyst TOCYJapCTBEHHBIX U MyHULIMTIAMbHBIX YCIYT»;

MOCTAHOB/IEHUEM aJJMUHUCTpaLMy ropoAckKoro okpyra «l'opop JlecHou» ot 25.07.2018
Ne 882 «O6 yTBepaeHny [TpaBus 1ojjauu U pacCMOTPeHUs Kanob Ha peleHus U IeUCTBUS
(be3melicTBME) OpraHOB, TPEOCTABJSIOMIUX MYHHIUMNAIbHbIE YC/IYyTH, UX JOJDKHOCTHBIX
WL, MYHULMNAJbHBIX CAyXKallux ropoackoro okpyra «['opog JlecHoii», a Takxke
MHOTO(YHKI[MOHA/IbHBIX 1[€eHTPOB TIPeJ0CTaB/IeHUs TOCY/AapPCTBEHHBIX W MYHULUIATbHbIX
YCJIYT ¥ UX paOOTHUKOBY.

122. TlonmHasi wuHboOpMalMsg O TOPSAKe TIOJayd U PacCMOTPEHMM  >KamoObl
Ha pelieHusi U felicTBusi (6e3eiicTBMe) MYyHULIMIIATIBHOTO apXvBa, IPe/i0CTaBJISIOIEro
MYHULIMIA/IbHYI0 yCIyTYy, €ro [AO/DKHOCTHBIX JIWL, MYHMLUIAABHBIX CAyXKalluX U
pabOTHUKOB, a TakKe pellleHus U AeicTBus (Oe3zelicTBre) MHOTO(YHKI[MOHABHOTO 1[eHTpa
Tripe/l0CTaB/IeHUs rOCyZ,apCTBEeHHBIX Y MYHULMITA/IbHBIX YCIIyT, pabOTHHKOB
MHOTO(GYHKI[MOHA/ILHOTO LIeHTpa TIpe/0CTaB/IeHHsI TOCYJJapCTBEHHbIX W MYHUIUMAJIbHbIX
yCJyr pasmellleHa B pasfene «JlononHutenbHasi uHbopMauus» Ha EauHOM rmoprare
COOTBETCTBYHOILE MyHULIMTIATILHON YCIYTH.



